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Objective:
I will honestly and sincerely try to explore new possibilities in my professional world to meet the growing challenges of diverse nature and like to obtain a challenging role and the sense responsibility can be an asset for me and like to enhance my career.

Educational Background:

Master of Business Administration                                 

2011-2013


(Cardiff Metropolitan University)


Bachelors in Commerce


2007-2010


(University of Calcutta)

Higher Secondary Education





2005-2007


(West Bengal Council of Higher Secondary Education) 


Secondary Education


2003-2005


    (West Bengal Board of Secondary Education)
Core Skills:
Microsoft Office: Word, Excel, PowerPoint, Outlook and Explorer

   I have completed a Financial Accounting System Diploma.
   Well-developed analytical and numerical ability. 

Achievements: 
Secured 85% in self presentation in Business plan project.

Won many prizes as a cricketer
Key Activities:

Very good understanding in both written and verbal English. Keeping a high standard of                      hygiene in the work place. Able to work in own initiative.Keen to learn new skills.
Employment status:
On The Go (Off license)
1st Feb 2012 to 25th Sep 2012
(as a duty Manager)
Solutions
1st Oct 2012 to 31st Oct2014
(Accountant)

Duties and Responsibilities:

· Month end closing, Finalization of Accrued/Prepaid, manual JV and Trial Balance.

· Preparing reconciliations for all Balance Sheet & P&L and GL accounts on monthly basis.

· Recording revenue and receipts and chasing clients for payments as per the credit terms.

·  Finalization Of stuff time sheets, Preparation and processing of company monthly payroll.

· Preparation and submission of Annual Corporation Tax and monthly VAT returns.

· Preparation of Cheques and making transfers and passing Payment Vouchers in system.

· Preparation of Bank Reconciliations and tracking Un-presented cheques and outstanding lodgements.
Interests:
Listening to music, painting, cricket, football and chees. 
Personal Details:

Date of birth:







7th October 1989
Marital Status:  






Single
Nationality:







Indian

References:

Will be provided on demand.
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