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OBJECTIVE

As a Professional Accountant with over Two years of experience, I bring with me a keen ability to manage Accounts and remove any discrepancies. Accounting standards and analysis are my forte and I’m quite familiar with the major financial applications and software used in the industry. Team work and meticulousness help me solve problems easily. 
PROFESSIONAL EXPERIENCE


 FOODS LIMITED 



    SEP 2013 TO 30th NOV 2014
DEPARTEMENT: 
SUPPLY CHAIN - Procurement
POSITION:

Billing Officer 
           Responsibilities as Billing Officer:

· Ensure timely payments to Procurement, Contracts & Outbound Logistics Vendors/Transporters by Effective Coordination& Follow up  with All Stakeholders

· Receiving, Verifying, Managing, Invoices for payments as Per Purchase Order/Agreement actual Material & services Received & submit same to Finance with appropriate documentation for payment on daily basis.
· To resolve the conflicts of Deliveries, material shortages, price difference among the vendors, Logistics, Transporters, Purchase team and warehouse& address Hurdles in Payments

· Respond to all inquires of  vendors, End Users, Purchase Team,  about Vendors’ payments
· Reviewing payment KPIs, supplier complaint Monitor vendor's liability on daily basis

· To Prepare the Aging Report of Logistics/Procurement Invoices paid/ Unpaid Reason on Unpaid invoices on Weekly Basis & Circulate to the Top Management and Concern for Actions.

           PAK ENTERPRISES (Keune cosmetics Distribution Centre)


                            

                    NOV, 2012 to AUG, 2013


DEPARTEMENT:          ACCOUNTS

POSITION       :           Asst. Accounts Officer
            Responsibilities as Asst. Accounts Officer

· Maintaining Receivables accounts and resolving issues regarding payment from Debtors.

· Worked in Material warehouse as an assistant to warehouse Manager.

ACADEMIC QUALIFICATIONS
ACCA                                                          


       FINALIST (13 out of 14)
Bachelors in Commerce




              2010

PUNJAB UNIVERSITY

Intermediate in Commerce





   2008

High Career College, Sahiwal

Matriculation in Science Subjects




   2006

Golden Gate School, Sahiwal

	      COMPUTER SKILLS :

       SAP (Engro Foods Limited)
       Diploma in Information Technology (Limit College, Sahiwal)         2008

       (With the proficiency in Ms-Word, Excel, PowerPoint, Outlook and Office Management)

     PERSONAL INFORMATION 

Date of Birth:            6th July 1990


Religion:                   Christian

Marital Status:           Single

Nationality:               Pakistani
Visa Status:              Visit Visa







	


