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OBJECTIVE:

To seek the challenging position for any suitable job in a good environment and desire to progress in any customer oriented field. Further, I would like to grow with the organization and to be and essential ingredient for the company’s success.

CAREER PROGRESSION:
Company 

:
SSG Build Tech Pvt. Ltd.

Designation

: 
Store In charge

Period


:
August 2009 to January 2015

Responsibilities

· Create material requisition voucher (for stock), Store receive voucher monthly statements 
· Monitoring & checking store issue vouchers that made by store assistant.
· Create monthly statement and submit to Commercial Manager.
· Create back order list and submit to Purchase Manager.
· Stocks maintain as per the project status, ensure Health and Safety environment policy.
· Damaged goods /wrong goods are returning to the party with GRN voucher & informed to the purchase department & supporting documents are filled with separate.
· Inspect incoming deliveries for quality and quantity.
· Following up with Supplier to get the delivery on time.
· Check the flow of the store from time to time.
Prior Experience 

Company 

:
Sri Balaji Construction Company.
Designation

: 
Store Assistance

Period


:
July 2005 to August 2009
Responsibilities

· Receiving all Inventory goods

· Enter all material details to computer 

· Create Material requisition sheet.

· Weekly meeting with Store Manager

· Arrangement tools equipment for the projects requirement.
· Preparing & maintaining logs and report for Inventory, Stocks and Tools. 
· Filing all incoming and outgoing documents after distributing to all concern.
· Following up with Supplier to get the delivery on time.
· Maintaining file log according to company quality procedure.
· Ensuring to keep update all files.
Academic Background
· Bachelor of Art  From Awadh University , 2005
· Sr. Secondary From U.P Board ,2002 
· Secondary From U.P Board ,1999
Computer Skills

· Microsoft Office (Ms Word, Excel, Power point)

· Proficient in Internet Access 
Languages

· Hindi    

· English

· Urdu    

PERSONAL DETAILES:

Religion



:
Islam
Date of Birth



: 
05/08/1982
Nationality



:  
Indian

Marital Status



: 
Single

Visa Status



:
Visit Visa 
