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Experience : 2.5+ years
Languages Conversant:
English,Hindi, Urdu & Punjabi
Interest & Other Activities
· 1st position in three leg race in Hailey College of Commerce 
· 3rd position in High Jump in Hailey College of Commerce 
· Attended seminar on 
“Positive Thinking” at Superior Group Of Colleges 
· Act as Class Coordinator in 11th & 12th standard 
Availability:
Deira, Dubai
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PROFESSIONAL OBJECTIVE:
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Working in a challenging environment where I can practically implement what I have studied and learn from proficient people that will open the prospects for my personal and professional growth.
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SUMMARY:
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· I’m a self-motivated and achievement-oriented Management Accountant with extensive knowledge of various industries. Having 2.5+ years experience in the fields of Accounting & Finance and Business Risk Consultancy. 
· Sound experience in using MS-Office (Word, Advance Excel & 
PowerPoint) ,Tally, Sage 50, Excel Business Modeling, QuickBooks and Management Accounts. 
· Experience in setting, achieving and handling all the office administration tasks independently. 
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SUMMARY OF EXPERTISE:
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· Preparing financial statements and reports for clients or company management; 
· Business process re-engineering; 
· Reviewed various clients’ financial budgeting, management reporting and other business processes; 
· Valuation of clients’ financial position by analyzing financial ratios; 
· Performed risk assessment on the business processes of various companies; 
· Performed internal control evaluation on various clients; 
· Identifying improvement areas by designing current system and comparison with best practices as well as industry practices; 
· Review and finalizing the work performed by the team members; 
· Involved in the preparation of final reports delivered to the clients 

WORK EXPERIENCE:
TRAINEE ACCOUNTANT
Aug 2014-Jan 2015
KBM Certified and Chartered Accountants
· Setting up sales, purchase and nominal Ledgers and keep up to date these ledgers as required using Sage Line 50 and Excel Spread Sheets 
· Raising Sales invoices, credit notes, customer’s monthly statements and allocation of sales receipts against customer’s accounts on Sage Line 50 and excel spread sheets 
· Processing purchase invoices, supplier’s statements reconciliation, dealing with suppliers invoice queries & purchase orders using Sage Line 50 and Excel spread sheets 
· Preparation of monthly and quarterly journals,(prepayment, accruals, fixed assets) 
· Helping accountants to prepare monthly and quarterly management accounts 
· Preparation of final trial balance to produce final accounts. 
ASSISTANT MANAGEMENT ACCOUNTANT
June 2012-July 2014
TECHNOCRATES (A Construction Company - Engineer, Contractor & Planners)
· Bank Reconciliation monthly & quarterly basis 
· Do relevant costing for current & upcoming projects 
· Analysis on upcoming Explorations, Developments and appraisals 
· Contribute in corporate level decisions for increasing company profitability 
· Maintain a database of employees, clients, suppliers and business partners at quick book accounting software 
· Reviewing projects milestone and control gates 
· Prepare and Maintain all journal ledgers, Receipt voucher and payment vouchers 
· Maintain accounts from the journal entry till the financial statements 
· Managing & maintaining budgets 
· Also handling procurement department requisitions 
· Handling the payroll account for head office staff & wages for the sites labour 
· Ability to operate spreadsheets and word processing programs at a high proficient level 
· Gap Analysis and system designing 
· Internal Audit Engagement 

EDUCATIONAL QUALIFICATIONS:

	  CIMA (Chartered Institute of Management Accountants – UK)
	2012 - to date

	
	CIMA finalist
	
	
	

	  Bachelor of Commerce (Honours) Specialization in Accounting
	2007- 2011

	
	Hailey College of Commerce
	( PU )
	
	

	
	Intermediate in Commerce
	
	
	2005-2007

	
	Superior college Lahore
	
	
	

	
	Matriculation
	
	
	
	2003-2005

	
	Happy Palace School
	
	
	

	
	
	
	
	

	Core Competencies
	
	
	
	

	
	Strategic Management
	Management
	Accounting

	
	Budgeting
	& Controlling
	Risk Management

	
	Investment Appraisal
	Dividend
	Decisions

	
	Financing
	Decisions
	Internal
	Auditing

	
	Financial
	Reporting
	Financial Analysis

	
	Cash Flow Management
	Inventory Management



IT PROFICIENCIES:
· Certification In Computerized Accounting Software Packages such as Sage 50, Quick books, Peach tree, Tally.ERP, Advance Excel, Excel modeling and Managements Accounts 
· Diploma in Computer Foundation in which I got training about Computer Architecture, Windows 2000 / XP, Microsoft Office XP 2007 & 10, Introduction to E-commerce, Software Installation & Internet. 
