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CAREER OBJECTIVE :
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Seeking a challenging position in a leading organization with an aim to contribute positively towards the achievement of its objectives, to learn and develop abilities of working in a competitive environment where I could have the opportunity to work enthusiastically for attainment of organizational objectives.
[image: image3.jpg]



SUMMARY OF PROFESSIONAL QUALIFICATION:
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	
	MBA Appeared
	Pakistan

	
	B.Com
	Pakistan

	
	Intermediate Pre(Eng.)
	Pakistan



ADDITIONAL PROFESSIONAL SYNOPSIS:

· Capability in dealing with different people. 
· Strong knowledge in computer and willing to learn different program. 
· Can learn in minimal supervision. 
· Conversant with MS Office (Word, Excel, Power Point, Outlook). 
· System Operating (Oracle , ERP) 

WORK EXPERIENCE:
  Soorty Enterprises Pvt. Ltd
Feb 2007 to Till Date
Working as a Asst.Manager H.R/Compliance/Administration
· Recruitment & Selection (Hiring) as per requirement / company’s Rules & Regulations. 
· Rules / Policies Making and Implementation. 
· Responsible for payroll process of whole Company. 
· Managing Compensation & Benefits. 
· Research & Development for employee relation, rights and managing discipline. 
· To organize and conducting Internal Quality Audits. 
· Responsible for amendments and improvement in Quality Manual based on ISO 9001:2008. 
· To organize and conducting Internal Quality Audits. 
· Responsible to organize training sessions, related to Social Compliance. 
· Responsible to monitor all equipments like Fire Hydrant, Fire Extinguisher, Fire Alarm. 
· Promotion of company’s employees after due approval of authorities and appraising performance. 


  Rajby Garments Industry
Jan 2006 to Jan 2007

Worked as Officer H.R / Administration
· Managing Compensation & Benefits. 
· Termination of those employees who misconduct unlawful activities the facility. 
· Company attendance process as per rule timing of process. 
  A.G.I
July 2005 to Dec 2006
Worked as Assistant H.R / Admin
· Managing Compensation & Benefits. 
· Termination of those employees who misconduct unlawful activities the facility. 
· Company attendance process as per rule timing of process. 
· Compliance Audit whole our organization. 

SPECIAL SKILLS.

· Highly devoted, trustworthy and ethical. 
· Committed to work, and strongly believes working with a team. 
· Ability to learn quickly and adapt to changing environment. 
· Great ability in accepting responsibilities and tasks 

LANGUAGES

Fluent in English & Urdu / Hindi

PERSONAL INFORMATION
	Visa status:
	Visit Visa

	Marital Status:
	Married

	Date of birth:
	24th March 1985

	Nationality:
	Pakistani

	
	


