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OBJECTIVE:
To seek a challenging position in a competitive working environment, where I can utilize my professional skills and capabilities to excel the organization and myself in future
PROFESSIONAL EXPERIENCE:
April 2010 – To date: Working in Atlas Insurance Limited, Atlas Insurance Limited is one of the leading insurance companies in Pakistan providing general insurance services in conventional (Fire, Marine and Motor) as well as non- conventional categories (Personal Accident, Health, Travel, Credit, Product Liability etc.) to a wide range of clientele. The company caters to the unique requirements of its clients by offering specially designed policies.

As “Assistant Manager” performing following duties;

· Supervision of Receipts & Payments 
· Bank Reconciliations 
· Liaising with the bank for day to day matters

· Clients reconciliations, settlements and recoveries
· Underwriting
· Inspections of Vehicles and sites
· Quarterly Premium & claim settlements
· Preparation of commission reports and settlements reports
· Special reports as required by Management
September 2008 to March 2010: Worked in Ali Murtaza & Co (Pvt.) Ltd. (International Insurance Surveyor & Risk Evaluator) as “Admin Officer”
As “Admin Officer” performing following duties;
· Surveys & Inspections of Vehicle

· Report Preparation using Ms-Office
ACCOUNTING SOFTWARE KNOWLEDGE & IT SKILLS:
· Proficient using Ms-Office 2010 (Ms-Word, Ms-Excel)
· Proficient using Intuit Quick Book Enterprises Solutions 13.0
· Installation of windows and software
OTHER SKILLS & PERSONAL TRAITS:
· Problem solving 

· Presentation & communication skills

· Adaptability, team management and leadership skills
QUALIFICATION AND CERTIFICATIONS:
CMA
:
Qualified Operational Level



(Institute of Cost & Management Accountant of Pakistan)

B.Com 
(2009)
:
University of the Punjab, Pakistan
I.Com
(2007)
:
Board of Intermediate & Secondary Education, Lahore, Pakistan
Matric
(2005)
:
Board of Intermediate & Secondary Education, Lahore, Pakistan
PERSONAL INFORMATION:
· Date of Birth

08 August, 1989
· Marital Status

Single

· Nationality

Pakistani

· Religion           

Islam
