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Objective: 
To be a part of the company that will enable me to apply my knowledge, obtain career and financial growth and to continue to learn and able to express my ideas.

Strengths: Hardworking, Dedicated and Willingness to Learn
Work Experience:
·  Company:  

Royal Catering LLC.

       Current Functional Area: 
office boy 
       Years of Experience: 
2 Year(s) 2013 to Feb 20,2015 end of contract.
       Location Area:                      Borouge Shiping Future Plastic Campany (ADNOC Group)
Other Office Admin Tasks/Responsibilities:
·  Assist the staff/employees in photocopying documents.
· Scan documents and send to employee’s email address.
· Assist in filing, organizing and archiving files and documents.
· Assist in arranging documents and packages to be sent via DHL/Aramex courier services.

· Company:  

Al Hazm Hotel (Kingdom Saudi Arabia)
       Current Functional Area: 
Housekeeping Supervisor
       Years of Experience: 
3 Year(s) 2 Month(s) 2008-2011
Job Description:

Supervise work activities of cleaning personnel to ensure clean, orderly, and attractive rooms in hotels, hospitals, educational institutions, and similar establishments. Assign duties, inspect work, and investigate complaints regarding housekeeping service and equipment and take corrective action. May purchase housekeeping supplies and equipment, take periodic inventories, screen applicants, train new employees, and recommend dismissals.
Duties and Tasks:

· Assigns workers their duties and inspects work for conformance to prescribed standards of cleanliness. 
· Investigates complaints regarding housekeeping service and equipment, and takes corrective action.
· Obtains list of rooms to be cleaned immediately and list of prospective check-outs or discharges to prepare work assignments.
· Coordinates work activities among departments.
· Conducts orientation training and in-service training to explain policies, work procedures, and to demonstrate use and maintenance of equipment.
· Inventories stock to ensure adequate supplies.
· Big Philippines Corporation/ as Quality Inspector (November 2007 – April 2008)

· Kimobo Food Services Inc. (CHI-FAN) / as Waiter (December 2006 – November 2007)

· Tom’s Manufacturing Corporation/ as Quality Inspector (July 2005 – October 2006)

Job Description: 

· Report promptly to immediate Superiors regarding problem encountered during production process

· Wear required safety gadgets and clothing during inspection

· Checked quality product

· Implement/comply with company policies and procedures to direct subordinates

Educational Backgrounds:  

High School: 
Bulihan National High School (Bulihan Annex) 2003

College: 
Earist Cavite Campus (BSIT- Major in Automotive) 2003-2004

Skills:

· Driving, Auto Mechanic, Machine Operator

· Basic Computer Troubleshooting, Dealing with Customers and Employees
Seminars Attended (Refresher course):
Midtown Training Center Corporation

Integrated Workshop for Hotel and Restaurant Services (Jan. 10-12, 2011)

Personal Details:
 Date of Birth: 

04 January 1982 

 Gender: 

Male

 Marital Status: 

Single 

 Nationality: 

Filipino

 Religion: 

Christian

 Languages Known: 
Arabic, English, Tagalog

 Driving License: 
Philippines

   

Desired Job:
   Employment Type: 
Employee

   Employment Status: 
Full time

   Preferred Location: 
GCC/Asia 
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