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Objective:
To serve in an organization where I can utilize my knowledge, skills and experience with the scope of continuous growth, which contribute towards my career enhancement and development of inter-personal skills.

Personal Strength:
· More than 8 years experience in different firms in region.
· Excellent computer and communication skills

· Hardworking and result oriented

· Ability to meet deadlines and able to work under pressure with less  
   Supervision.
· Highly self motivated, ambitious and dedicated in providing high standards of 
   Service.
· Fast learner & self-motivated

                           Retail Working Experience 
Jan 2002 till Feb 2005 Worked as Sales Executive at
 ASHAN RETAIL STORE in Moscow.


Job Responsibilities:

 

· Greet customers and ascertain what each customer wants or needs.

· Open and close cash registers, performing tasks such as counting money, separating charge slips, coupons, and vouchers, balancing cash drawers, and making deposits.

· Maintain knowledge of current sales and promotions, policies regarding payment and exchanges, and security practices.

· Compute sales prices, total purchases and receive and process cash or credit payment.

· Maintain records related to sales.

· Prepare sales slips or sales contracts.

· Place special orders or call other stores to find desired items.

· Clean shelves, counters, and tables.

· Exchange merchandise for customers and accept returns.

· Bag or package purchases, and wrap gifts.

· Help customers try on or fit merchandise.

· Inventory stock and requisition new stock

Mar 2005 till Apr 2009 worked as sales advisor at Marth Plus (Fast Food & Catering) in Russia.

  


Job Responsibilities:

· Fast Food & Continental Restaurant

· Arranging Wedding & Party orders.

· Supply orders

Sep 2011 till march 2014 working as Personal Assistant of Deputy President at
Hitachi Plant & Technologies Ltd UAE.


   Job Responsibilities:


· Arranging travel, visas and accommodation and, occasionally, 

· Travelling with the manager to take notes or dictation at meetings or to provide general assistance during presentations.

· Dealing with immigration.

· screening phone calls, enquiries and requests, and handling them when appropriate;

· Organizing and maintaining diaries and making appointments.
April 2014 working for PREMIUM PIPE , DMCC as Assistant.
Same responsibalities plus personal  duties as well.
Computer Skills:
· Microsoft out Look, Excel, Power Point, Word, Internet browning, E-Mailing etc. 
Qualification & Skills:
Bachelor in Science from Karachi University years1994

Personal Info: 

· Date of Birth


    27th Dec1972
· Height                                          5.11”

· National 



    Russian Federation

D/L                                                     Yes
Languages:  
Russian, Fluent in speaking & writing 

English, Fluent in speaking & writing 

Arabic, Basic 

Others, Urdu, Hindi, Punjabi & Pashto (Mother Language)
Interest: Gym, travelling Photography , Music, meeting with new peoples 










