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CAREER OBJECTIVE:
To secure a challenging responsible position in a corporate environment in which initiatives, skills, ambitions and commitments to excellence are utilized to their full potential. I am focused on taking challenging projects and assignments given to me in my working tenure and fulfilling them to standards of high profession.
JOB PROFILE:
Company 
:
ENRICH LLC

Duration
:
1.6 Years,July 2012 till January 2014
Designation:         IT Recruiter
Job Description: 

• Sourcing candidates using job postings, internal databases, search engines, etc. to match client requirement
• Sound Knowledge of US Tax terms, Work Authorizations etc.
• Worked On Full Time Employment.
• Sound Knowledge of Contract Staffing, Permanent Hiring etc.
• Maintaining a systematic and comprehensive database of all candidates on Systems.
• Screening profiles and interviewing prospective candidates to know the soft skills
• Manage and maintain database through regular additions and deletions
• As a recruiter identify, screen, evaluate and match qualified candidates to specific job orders.
• Follow up with candidates for revalidation and requirements
• Coordinating HR/Technical interviews for the candidates as per client schedule.
• Manage recruiting functions including searches for candidates, phone screens, setting interviews, 
establishingrelationships with candidates.
• Focus on achieving individual targets without compromising on customer satisfaction andcandidate welfare.
EDUCATION:
Masters of Business Administration-HUMAN RESOURCES

Osmania University
Bachelor of Commerce




2012-First Class
OsmaniaUniversity,India






Intermediate (M.E.C)





2009-First Class
Board of Intermediate, India
S.S.C








2006-First Class
Board of Secondary Education, India


TRAINING ACQUIRED:
· Fundamentals of Computers: MS Office 
· Certification In Human Resources-Industrial Relations and Labor Laws.
ASSETS:
· Ability to organize, prioritize and execute tasks efficiently especially while working under pressure, with attention to detail and consistently meeting tight deadlines.
· Accustomed to working in fast paced environments with the ability to think quickly.
· Excellent interpersonal skills.
· Handling employee confirmation, Performance Appraisals, Performance 
Management System , Time Management System, Recruitment, Employee Relations
· Knowledge of Entire HR Gamut.
PERSONAL INFORMATION:
Date of Birth
: 12-12-1990


Nationality

 : Indian

Marital Status 

 : Single
Religion 

:Islam
Visa Status

:Visit 

Languages

: English, Urdu &Hindi
