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CAREER Objective:

Seeking a position to utilize my skills and abilities in the industry, while being resourceful, innovative and flexible to be recognized as a good professional where I can put my skills and abilities for the development of the organization and personal growth.
educational QUALIFICATION: 

· M.B.A(Masters Of Business Administration) in Finance
From Osmania UniversityHyderabad,India
· B.Com (Bachelors of Commerce) 

From Osmania University, Hyderabad, India
ACCOUNTING SOFTWARE SKILLS:

· Accounting package:- Peachtree7.0
 Quick Books
             Tally9.0
· Proficient in MS Excel& MS Word.
PROFESSIONALEXPERIENCE SUMMARY:

· Total 3Years of working experience as an Assistant Accountant in India.
Company Name: G.M Roadways Corporation.
Position:ASSISTANT ACCOUNTANT
Duration:January 2010 to 2013 December
RESPONSIBILITIES:

· Maintain records of quantity, type and value of products on Excel Data Entry Form.
· Maintain list of accounts payable& receivable. 
· Maintain the general ledger.
· Preparation of Trial Balance, Profit & Loss A/C & Balance sheet.
· Responsible for keeping book of daily transactions.
· Preparation of Profit & Loss A/C and Balance Sheet quarterly, half yearly & annually.
· Handling cash receipts and collections from customers.
·  Managing Petty Cash.
·  Made entries of invoices.
·  Make sure that, all the expenses are accounted against each order.
· Maintaining the appropriate record of the inventory received, issued and balance.
·  Inventory control by perpetual stock take and regular checks.
·  Financial, Sales & Expense Reports & Credit Card Reconciliation.

·  BRS age list (A/P & A/R), Inventory Report, Payroll & Over Time Calculation.
STRENGTHS:
·  Quick Leaner, Self –motivating, confident, focused.
·  Always have positive thinking attitude towards work.
·  Excellent communication skills and have good command over English.
·  Ready for any challenges in the given roles.
·  Keen observer and excellent planning skills
PERSONAL DETAILS:                                                                  

   DATE OF BIRTH

:     13-09-1988
   MARITAL STATUS

:     SINGLE
  DATE OF EXPIRY 

:     11/02/2017
 NATIONALITY            

:   INDIAN
LANGUAGES KNOWN 

:     ENGLISH, URDU and HINDI 
