CURRICULUM VITAE
CV No: 1343808
Email: cvdba15@gmail.com 

Mobile: +971505905010 / +971504753686
OBJECTIVE
Seeking a position in your Accounts team with an aim, not only to achieve Organizational goals but also by constant efforts, ability and skills will help the industry to achieve newer heights.
Working Experience
Having more than ten years of experience in various fields of accounts. Presently working with “CARGO, AS MANAGER OPERATIONS AND FINANCE, 
JOB RESPONSIBILITIES:-
· Handling Bank Transaction ( Cash & Cheque Deposit in bank ) including Bank Reconciliation Statement. Invoice making, Collect Money from customer & Maintaining data base  .Follow up customer for Balance Payments. Maintaining Debtors & Creditor’s Reconciliation. Preparing monthly Revenue as well as Expense summary.
· Handling of main cash & Petty Cash. Daily Reporting to manager Accounts at Head Office by Mail & Courier.
· Control all operations ,control expenses, 

· maintain staff welfare (LMRA,VISA SERVICE ,INSUARANCE , SAUDIVISA SERVICE)

EXPERIENCE DETAIL:-
(1) Organization         : positive health clinic (p) ltd. World’s Largest Chain of Homeopathy Clinics.
Nature of Business :It is a worldwide largest chain of 54 Homeopathic. Clinics all over the country & abroad with 390 Doctors in their panel.
Designation        :          Branch Accountant
Role & Responsibility :I am the whole  in charge for all the Transactions related to accounts at branch level (i.e.Cash, Bank & Patient Billing)
Duration        :                 Since Aug 2007to Jan 2014
(2) Organization        :   EAST END CLUB
Nature of Business         A multi specialty Recreation Club in East Delhi
Designation        :            Accounts Executive cum Cashier.
Role & Responsibility:   Maintaining day to day Books of Accounts.                                         Maintaining Debtor’s & Creditor’s Reconciliation.Responsible for all the bank transactions & Bank. Reconciliation Statement. Preparing monthly Revenue as well as Expense Summery. Handling of main & Petty cash & day to day. Voucher making
Duration        :                  Since Jan 2005to July 2007
(3)Organization        :     PITTAPILLILL AGENCIES 
Nature of Business        : It is a home appliances outlet of branded company Designation        :           BRANCH ACCOUNTANT
Role & Responsibility:   Maintaining day to day sales  report  product billing with SAP software   and cash handling. Responsible for the entire bank Transaction & Bank. Reconciliation statement..petty cash handling 
Duration        :                 Since Jan 1995 to May 2005
EDUCATIONAL QUALIFICATION:
· Graduate in Commerce from “ Mahatma Gandhi University”
COMPUTER PROFECIENCY
Operating Systems        : DOS, Window 98/2000, ERP.CSAT, SAP,
Package Known        :     M S Office (Word, Excel, and Power point)
Billing Software        :    POS (Point of Sale), SAP, TALLY
 DRIVING LICENSE                           GCC (BAHRAIN)  AND  INDIAN 
PROFESSIONAL QUALIFICATION
· 6 Months diploma in “Computer Application from Heights Institute, Kochi, Kerala.
· 6 Months Certificate course in “Computer Hardware” from heights Institute, Kochi, Kerala
PERSONAL DETAILS:
Date of Birth        :          20th May 1970
Nationality        :             Indian
Religion        :                  Hindu
Sex/Marital Status        :  Male/ Married
Languages Known        :  English & Hindi. Malayalam
Hobbies        :                   Listening Melody Songs, Making Good Friends & Travelling
Salary Expected        :      Negotiable
