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PROFILE SUMMARY:
· An experienced Projects & Procurement professional with 12 Years Middle East experience. 

· Experienced in purchase of engineering materials for local & oil field companies from various markets and have good contacts among various suppliers in the Middle East as well as international market. 

· Preparing, controlling document for procurement correspondence including approval & submission of reports.

· Highly motivated professional and dedicated person with strong communication and team leadership skills with a proven ability to liaise in a confident and articulate manner at all levels.
WORK EXPERIENCE

KEY RESPONSIBILITIES AND DUTIES:  

Responsible for the sourcing of materials, equipments and services in a cost effective and ethical manner, considering maximization of value through product evaluation and competitive bidding, service and timely delivery, quality, inventory positions, operation requirements and in accordance with the company guidelines.  Build and maintain effective open communication to all internal customers to ensure that they are informed of all procurement matters which relevant to them.
· Respond to the demand signal e.g. through requisitions by initiating and managing system purchase orders

· Ensure that company process and systems are correctly utilized and maintained in accordance with procedures and business principles. 

· To submit the material requisition with comparison price list for the processing the Local Purchase Order (LPO)

· Utilizes supplier relationships, contracts, volume leverage etc to achieve supply chain strategic goals such as process improvements, cost reductions, and improved service from suppliers.  

· Ensure that all statutory requirements are rigidly observed and adequate records maintained to substantiate company procedures. 

· Receive from Engineering, all materials and services requisitions, check data integrity, code as applicable, and enter into system, ensuring all materials are ordered and delivered on time to the project site. 

· Coordinate of all interface aspects with Engineering, Planning, Finance and QA, to ensure agreed objectives and targets are achieved in respect of materials and services supply. 

· To assist Supply Chain Management as required. 

PRESENT WORK DETAILS:

Presently working as Senior Buyer / Project Coordinator at M/s Gulf Master General Trading, Dubai. 
(From Jan 2012 to till date)

Job Profile:
· Working with multiple vendors to determine the best deals for the company, and will have to evaluate the many pros and cons of each, based on price, quality, speed of delivery and other factors. 

· Attend client meetings and assist with determination of project requirements.
· Ensure that all statutory requirements are rigidly observed and adequate records maintained to substantiate company procedures to comply with commitments to clients. 
· Receive from engineering, all materials and services requisitions, check data integrity, code as applicable, and enter into system, ensuring all materials are ordered and delivered on time to the support the production department.  

· Coordinate with all interface aspects with Engineering, Planning, Finance and QA, to ensure agreed objectives and targets are achieved in respect of materials and services supply effectively and accurately communicate relevant project information to the client and project team.
· Ensure clients’ needs are met in a timely and cost effective manner.
· Review field inspection reports from Consultants throughout the lifecycle of the project.

· Developing the merchandising strategies for the product line, store or organization.

PREVIOUS WORK DETAILS:
Worked as Senior Buyer / Technical Support at M/s. EUROESTUDIOS SL, Abudhabi. 

(From April 2009 to October 2011)

Job Profile:
· To source and research potential suppliers in order to find suitable goods that match the needs of both their company and its customers.
· Establish and maintain client contacts. 

· Strengthening and supporting current business ties by maintaining complete report of all enquiries, quotations, purchase orders and invoices.
· Build strategic and productive relationships with key existing & potential clients, through establishing and maintaining numerous contacts within and outside the industry.

· Examines and analyzes departmental purchase requisitions for completeness and accuracy of information; contacts department or initiator to clarify or complete information; determines method to process requisition.
· Skill in establishing and maintaining effective working relationships.
· Vendor selection, development and management. Negotiations with vendors for favorable terms and services are a delicate issue.
· Developing the merchandising strategies for the product line, store or organization.

Worked as a Buyer M/s ENOC (Emirates National Oil Company), Dubai. 
(From July 2008 to April 2009)

Job Profile:
· Study consumer trends to determine what is currently popular on the market by conducting customer surveys, reading trade magazines that relate to the industry, and reading consumer magazines, establish and maintain client contacts.
· Strengthening current business ties 

· Maintaining complete report of all enquiries, quotations, purchase orders and invoices

· Build strategic and productive relationships with key existing & potential clients, through establishing and maintaining numerous contacts within and outside the industry
· Identifies requesting department’s needs and develops and refines specifications    for commodities, supplies or equipment.  

· Through the use of computer software, stores keep meticulous records of the buying activities.
· Working technical knowledge of the goods or services to be purchased.
· Skill in establishing and maintaining effective working relationships.
· Knowledge of materials, products, and the commodity market in area of specialization.

Worked as a Buyer at M/s. Gulf Master General Trading, Dubai. 

(From July 2005 to June 2008)

Job Profile:
· Determines customer needs and expectations through contact with staff or needs assessment techniques

· Prepares specifications based on customers' needs assessment

· Obtains competitive price quotes

· Assists with the preparation and implementation of formal bids

· Negotiates procurement details with vendors

· Provides and coordinates product and service trial periods or demonstrations as required

· Recommends the most appropriate and cost effective alternatives.
· Establish and maintain client contacts
· Strengthening current business ties 
· Maintaining complete report of all enquiries, quotations, purchase orders and invoices
· Build strategic and productive relationships with key existing & potential clients, through establishing and maintaining numerous contacts within and outside the industry
· Establish and maintain client contacts.
· Strengthening current business ties.

· Maintaining complete report of all enquiries, quotations, purchase orders and invoices.
· Build strategic and productive relationships with key existing & potential clients, through establishing and maintaining numerous contacts within and outside the industry.
 Worked as an Accountant cum Buyer for a period of three years at M/s. Delta Pharmacy, Sharjah, UAE.
 (June 2002 to June 2005)

Job Profile:
· To examine and test the materials and the products to estimate their value, determine their grade, and locate any evidence of defect in the supplied material.

· Have to maintain a record of all  business transactions and report those data to the companies or government agencies as and when necessary.
· To review the orders from time to time to determine the types of the product and the quantities required to meet their demand.
· Used to negotiate with suppliers to get the best available price so as to achieve good profitability for the company. 

· Have to continuously look for new markets so that it’s possible to negotiate properly with the suppliers.

· Reporting to managing director and have to present weekly & monthly report
· Ordering & receiving stock.

· Maintaining complete stock report of all the branches of the firm.

Worked as a Marketing Executive for a period of two years with M/s Toyama Electric Limited, Mangalore, India. (Company is based on modular switches)

Job profile:
· Managing the designated Brands to achieve short & long term operating results in line with the Product Marketing Plan

· Provide intelligence and support to sales manager team

· Correspondence Management 

· Understand Customer mindset

· Evaluate promotional strategies

· Estimate competitive forces

· Execute sales plan effectively

Worked as an Administration Assistant for a period of one year with M/s. Pan Delta International, Mangalore, India.

Job Profile:

· Responsible for delegating issues of management

· Organization and systematic filing of all administrative work 

· Managing everyday running of the office

· Helping in daily operations
Education: 

· 1999: 
B.Com. Bachelor of Commerce (Correspondence)     
· 1998: 
Engineering Diploma in Mechanical (Automobile)    
· 1995: 
S.S.L.C. (Secondary School Leaving Certificate)
Certifications:

· 2011: 
IOSH (Safety Course)

· 1999: 
NIIT (Computer Course)
Strengths:
· Ability to work in a busy environment and able to handle several task simultaneously.

· Dedicated and hard working attitude.

· Learning attitude and keen desire to commit to a long-term career.

· Languages known:  English, Hindi, Arabic, Malayalam, Tamil.
· Holding Valid UAE Driving License.
Personal Details:

Age:

 
36 Years (26-May-1978)

Sex:

 
Male

Marital Status:

Married

Nationality:

Indian

Visa:


Employment Visa

Driving License:

Holding Valid UAE Driving License
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