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Objective:


Aim to be associated with progressive organization that would provide me opportunity to work towards the growth of the organization and my career

Personal Attributes:

· Friendly and approachable

· Trustworthy

· Confident communicator

· Committed to excellence and well adapted to pressures in work places

Academic Qualification:

· Pre University from the Bangalore Board, India.

· Diploma in Air Conditioning from the Indian Technical Institute.

· Diploma in Information Technology from Karnataka Institute of Computer Education.        

WORK EXPERIENCE:

From June 2008 to till date

Trigon Gulf/Trigon Steel FZE – Working as Logistics and Warehouse Incharge
· Sending follow-up marketing materials and build rapport, arrange follow-up calls on regular basis until the relationship with the client is recognized.

· Purchasing steel from the local market.

· Preparing Invoice as per the Local Purchase Order terms and conditions.

· Executing orders as per L/C and LPO terms and conditions.

· Preparing the Delivery Orders / GRN.
· Coordinating with the vendors for the orders and also for the Packing list, Invoice and the Certificate of Origin once the shipment is executed.
· Negotiating the rates with the carriers and freight forwarders.

· Coordinating with Freight Forwarders and Carriers for all import and export shipments and the cross trade shipments.
· Tracking orders and the shipping documents from the vendors for the shipment to be executed on time.

· Coordination with customers on their queries.
· Liaising with JAFZA, DP World, Customs and the Bank related shipments.
· Preparing internal transfer of Bill of Entry and all the Dubai Customs Import and Export Documents through E-Mirsal 2.
· Arranging the transportation for the Local and GCC delivery.
· Following up for the payment.

· Overall management of the warehouse.

· Keep track of inventory and ensure that the store is fully stocked.

· Updating the stock sheet on regular basis.

From Mar 2007 to May 2008

Universal Steel FZCO – Worked as Logistics Officer

· Managing inventory level and sales requirements.

· Sending local Purchase orders.

· Preparing documents for all import and export shipments.

· Executing orders as per L/C terms and conditions.

· Liasion with JAFZA, DP World, Customs and Bank related shipments.

· Coordinating and tracking orders for timely shipments.

· Coordinating with Freight Forwarders and carriers, arranging transportation and same liaise with the clients.

· Responsible for all Free Zone administration related duties like applying online/employment visa.

· Report sales shipments, returns etc as requested and to the extent possible and practical.

· Maintain organisational / personnel directories and other guide references.

From Sept 2001 to Feb 2007

Kelvin Catering Services under which I rendered F& B service to the following organisations.

· As a Location Manager for IAT Dubai

· As a supervisor for Al Nayan forces

· As a supervisor for General Head Quarters of Armed forces, Abu Dhabi

Computer Skills:

Basics of IT, MS-Windows XP, MS-Word, MS-Excel, MS PowerPoint and Internet.
UAE Driving License:

Valid UAE Driving License.

Languages Known:

 English, Hindi, Kannada.

Arabic, Malayalam, Tamil, (Only Speaking)
Hobbies:

Cricket, Volleball, Swimming and Gardening.

Personal Details:

Date of Birth: 21-11-1975

Nationality: Indian

Status: Married

Religion: Roman Catholic

Visa Status: Employment Visa
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