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	Career
Objective
	Seeking a challenging opportunity to demonstrate my skills, abilities and attain experience & knowledge in an organization offering scope for career growth and professional development.


	Education

	PGHND

(Post Graduate Higher National Diploma in Computer Science with Specialization in Management)
	National Institute of Science and Technical Education, Ministry of Education, Islamabad, Pakistan

	
	B.COM
	University of the Punjab Lahore , Pakistan

	
	H.S.S.C
	Board of Intermediate & Secondary Education Rawalpindi, Pakistan

	
	S.S.C
	Board of Intermediate & Secondary Education Rawalpindi, Pakistan


	Certification 

	EVS Certified Web Developer (PHP/MySQL)
HTML,DHTML, CSS, JavaScript, AJAX,
Dreamweaver, Database using MYSql,   

PHP Programming, OOP using PHP, 

Deploying & Maintaining a Websites


	EVS Professional IT Training Institute
Rawalpindi, Pakistan 


	Working

Experience
	Over 13 years working experience
DESIGNATION: 
Data Processing Supervisor 
ORGANIZATION: 
Govt. of Pakistan, Ministry of Planning , Development 



& Reforms, Projects Wing, Islamabad, Pakistan   
DURATION:

July 2007 – to Date 
Responsibilities:
· Working as Data Processing Supervisor of PSDP (Public Sector Development Projects) of all federal Ministries. 
· Work directly with all stakeholders (Federal Ministries, Asian Development Bank) involved in different phases of development & operationalization of PMES (Project Monitoring and Evaluation System).
· Data collection, analysis, interpretation, classification, validation, result analysis of PSDP Projects on PMES (Project Monitoring and Evaluation System).
· Checking Project profiles, Cash & Work Plans of development projects of PSDP (Public Sector Development Projects).    
· Detecting flaws in data received through various sources and close coordination with concerned Project Directors of development project in order to remove the discrepancies observed during process of data. 
· Conducting trainings of Project Directors in line ministries to bring them in loop with Planning Commission through PMES (Project Monitoring and Evaluation System). 
DESIGNATION: 
Campus Relationship Officer 
ORGANIZATION:
Punjab Group of Colleges Rawalpindi, Pakistan. 
DURATION:

(January 2005 to June 2007)
Responsibilities:

· Handle queries and inquires made by parents, students and staff.  
· Handle web portal to perform different tasks.  
· Handle customized software CMS (Campus Management System). 
This software includes Inventory control, employees & students records, attendance system, time table & exam records etc. 
· Submit periodic reports to head office. 
DESIGNATION: 
Administrative Coordinator 

ORGANIZATION:
Hassan Sarwar Associates Contractors & Engineers (Pvt) Ltd 


Lahore, Pakistan. 
DURATION:

(January 2001 to December 2004)
Responsibilities:

· Involved in different Projects at diverse locations & coordination with 
head office.     

· Collect data from different stakeholders and perform necessary analysis.   
· Maintain all types of documents related to different Projects.  

· Submit reports to Head office on monthly, quarterly, half yearly & annual bases.
· Perform various duties assigned by higher management.      


	Computer

Skills &
Tools
	Microsoft 
Graphics 

Programming Languages

Data Bases 
Hardware 
Customize Software’s 

Typing 
	MS Office7 & 2010,  Windows XP & 7, Inpage   

Corel Draw , Adobe Photoshop, Illustrator, Flash,  
Visual Basic, C++, HTML,DHTML, CSS, Php  
JavaScript, AJAX

MySQL, Ms-Access 
Hardware Trouble Shooting, Installation
PMES, CMS
English, Urdu & Arabic Typing, Speed 50+ 


	  Personal

Information


	Date of Birth 

Domicile 

Nationality
Religion 
Marital Status

Languages 
Visa Status 
	13th August 1976 

Punjab 

Pakistani
Islam 

Married 

English, Urdu & Arabic 
Visit 
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