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CAREER OBJECTIVE:

Achieve the goals of the company in the most efficient manner and maintain the best relationship with the employer, colleagues and customers of the company.
WORK EXPERIENCE:
1 year experience in Office Administration at South East Shipping LLC, Dubai.
1 Year experience as Office Administrator in Sonic Media, Calicut.

EDUCATIONAL QUALIFICATIONS: 
· Diploma in Computer Application & Business Management: 2007-2010
· Plus Two – Computer Science : 2005-2007
TECHNICAL QUALIFICATIONS:
· M.S. Office
PERSONAL INFORMATIONS:

Age & Date of Birth

: 24, 31st May 1990

Marital Status


: Married

Sex



: Female

Languages Known

: English, Malayalam.

Nationality


: Indian

Visa Status


: Husband’s Visa 
