· Gulfjobseeker CV No: 1344294 
To interview this candidate call 971505797566

Or email us back filled up Vacancy Form

         http://www.gulfjobseeker.com/Free_Job_Posting_Form.doc
	


Desire a position in challenging environment, where I will be able to fulfill my goals of working with a prestigious firm such as yours and to have an opportunity to utilize my quality driven professional ethic, result oriented personality and creative problem solving skills to the best of my abilities for being a useful asset to the organization.



January 2012 to January 2015 - Accountant at INDUS MOTORS (authorized Maruti dealership) 
· July 2011 to December 2011 - Data Entry at VODAFONE STORE, CALICUT 

 Designation: Accountant
· Preparation income and Balance sheet account on a monthly basis. 

· Monthly MIS reports to the Management. 

· Preparation of daily cash to invest in to the bank 

· Maintaining books of accounts for receivable section. 

· Routine office works. 

· Reconciliation of Bank and customers account. 

· Entering the collection in to the systems. 

· Preparation of credit note & debit note. 

· Attending the annual auditing. 

· Reconciliation of bank accounts and branch accounts. 

· Preparation of Day book and ledger using Tally software. 

· Cash flow
· Handling petty cash.


· Honest

· Adaptable

· Motivated

· Responsible

· Cooperative

· Conscientious
· Leadership Skill

A C A D E M I C    C H R O N I C L E
· B. Com - ICMS, Calicut - Calicut University -2011 

T  E  C  H  N  I  C  A  L     S K  I  L  L  S
· Language known as – English, Hindi, Arabic, Tamil, Malayalam 

· Microsoft office  ( Word, Excel) 

· Surfing, Mailing, Trouble Shooting 

· Tally ERP 9 , PEACHTREE Tally 


I hereby declare that above mentioned particulars are true to the best of my knowledge and belief.
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