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HR and Marketing
EDUCATION

2014‐2016  Amity University, Dubai


MBA – Human resource Management and Marketing
2009‐2012  Chittransh College, India
Bachelor of Business Administration
ACADEMIC PROJECTS

Graduation:  Staff Selection and training employee
PROFESSIONALEXPERIENCE
April 2012-
SUGO Industries, Bhopal(India) 

April 2014
HR Executive
· Ensuring timely initiation and proper compliance of statutory requirements under various labour laws. 

· Recruiting of workmen as per the selection procedure specified [such as site requirements confirmed by MANAGEMENT, background clearance, skills test &amp; confirmation] 

· Ensuring disbursement of statutory minimum wages, and review of skill grades and wage rates if warranted. 
· Obtaining/generating and maintaining the requisite statutory records relating to  attendance, overtime and earnings of all workmen at the site. 

·  Ensuring that overtime work and its payment are in accordance with the statutory requirements 
·  Arranging, maintaining and rendering medical first aid to workmen of the site, as and when need arises. 

·  Arranging hygienic up-keep of labour camp(s), site canteen(s), sanitary facilities and crèche/rest rooms at all times. 
· Displaying the specified statutory notices in accordance with labour laws and updating them, as and when required Implementing all rules, procedures, directives etc. applicable under various statutes including those prescribed by the Management.
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PERSONAL DETAILS
Nationality:Indian
Date of Birth:23-Aug-1988
Driving license:
Indian Driving license

LANGUAGES
English: fluent 

Hindi: fluent
Tamil : Beginner
COMPUTER SKILLS
Software: MS OFFICE
SPORTS/ HOBBIES
Interested in sports cricket
