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Start 22 Feb end 22 march

Areas of Work:
Recruitment & Selection

Calling and lining up 

Follow up till joining
On Boarding
Joining formalities
Separation formalities
Training and development
Attendance management

Performance appraisal

US Payroll

Strong understanding of Indian Labor Laws

Professional: 
Proficient with software 
SPSS 
MS-Excel 
MS-Powerpoint 
MS-Word 

Siebel

People Soft

Personal Skills: 
Strong analytical thinker 
Communication skills 
Goal orientated 

Ethically strong

Enthusiastic 

Attention to detail

Energetic team player and Ability to lead the Team

Personal Details: 
From Bijnor (UP)

India 
DOB: 30/12/1988 
Marital status: Married

 (
Career Objective: 

To seek a position in the company where I can contribute maximum in the growth of organization and can fulfill the organizational, professional and personal goals.

Work Experience:

· Worked with Lakshya Placements as HR Recruiter from June 1st 2008 to May 1ST 2010

· Worked with Humanity care foundation as Human Resource  executive and voluntary teacher from May 2012 to September 2013

· Worked with AON HEWITT India pvt. Ltd. From September 2013 to November 2014 as Payroll TM.
Job Description and Responsibilities at Aon Hewitt India:

· Handling US Payroll for HIG USA , One of the largest insurance provider in USA

· Handling approx 30,000 Employee’s payroll

· Doing extensive research through Excel, PeopleSoft, and AQT (SQL) to make payroll process smooth and automated 

· Doing On Cycle and Off cycle activities for the client

· Having good understanding of business’ SLA for client as well as Aon Hewitt

· Having a great research and enhancement exposer 

· Working on Leave plan enrolment, Exception, Enrolment, and handling the Service requests on time

· Working knowledge of MS Office, Siebel, People soft,      MS Excel etc.

· Great International working environment and direct interaction with US Aon Hewitt’s Team via calls, mails, chats.

Research Projects Undertaken:
· Summer Internship: 

· Title: “Recruitment and Selection Techniques of HCL Infosystems Ltd. and cost effectiveness of the same”

· Organization: HCL Infosystems Ltd. 
Other Projects:
· Title: Catchment analysis for an upcoming Big Bazaar store at Jalandhar.

· Organisation: Future Group, Jalandhar
· Title: Customer profiling and Awareness profiling

· Organisation: Future Group at Big Bazaar, Jalandhar 
Management thesis:
· Title: To know the talent management practices of service industries with special reference to Banking Industries.

Self-designed Questionnaire, and main purpose was to have the understanding of how to carry out the research and how to get and how to analyze the data through SPSS and MS- Excel

Assisted in Other Projects for better understanding of concepts: 
· Title: To know the pattern of Radio/FM use while commuting to LPU from out side
· Title: The Effect of loyalty cards on the buying behavior on the consumers.
Tools and Techniques used in all research:

· Entire researches were carried out by me individually under the supervision of mentor and in some researches I worked as assistant like: Loyalty cards and Radio/FM Uses

· Self-designed Questionnaire, data collection, decoding the data in SPSS, Analysis through SPSS and interpretation of the result  

· Other tools MS- Excel, MS- Word, MS- Power Point

Academic Qualifications 
· MBA (Hons.) – Dual Specializations in HR and Marketing from Lovely Professional University 2010-2012 First Division 

· Graduation: Bachelor of Science (B.Sc.) from RSM PG College MJPRU Bareilly – First Division

· SSC from SDIC Bijnor- First Division

Special Achievements and recognition:

· Class Topper in 10th, among top 5 in 12th and among top 10 in Graduation in College and Top 10 in MBA (Hons.)

· University topper in Industrial relations subject during MBA

· Got Scholarship upto 1,00,000 on the Basis of TFA Test conducted by LPU

· Founder member of Volunteer group “Love food hate waste”
· Volunteer Member of a NGO “Agarsar” which works to provide the education to the poor children from nearby cities and teach them in the university Campus.

 Certifications & Courses:
· Digital Marketing Certification 

· Certificate from Cynosure Institute in grooming personality

· Certificate in aptitude skills form MIE Institute

· Certificate from Big Bazaar on the basis of research conducted for future group

· Spoken English Certificate from British English

· Computer certificate (proficient in MS- Excel, MS- Power Point, MS- Word etc.)

Linguistic Ability:

· English, Hindi, Urdu, French (Basic).

