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	Career Objective:

	Widening the horizons and seeking a position to utilize my skills and abilities in the industry that offers professional growth while being resourceful, innovative and flexible.


	Key Performance area:

	Recruitment, Training, People Development, Leave Management, Attendance, One to One Conduct, Meeting, Fitment, Appointment Letter, Employee Engagement, Skill/Competency Matrix, Performance Evaluation. 




	Experience:

1. Company name : Saint-Gobain Ceramic Materials Pvt Ltd Bhutan.
    Designation       : HR

	    Duration            : Feb 2014 to Jan 2015          
· recruiting and staffing logistics;

· organizational and space planning;
· performance management and improvement systems;

· organization development;

· employment and compliance to regulatory concerns and reporting;

· employee orientation, development, and training;
· compensation and benefits administration
· employee safety, welfare, wellness and health;

· employee relations;

· Employee services and counseling.

2. Company name: Yarkay Group of Companies.

    Designation      : HR/Admin

    Duration           : March 2013 to Jan 2014

· Key performance as a trainer was identifying the need of training and development
· with an organization.
· Working with the team to produce programs which are satisfactory to the other organization.

· Keeping the cost of planned program within the budget.

· Conducting appraisal.

· Ensuring that the statutory training requirements are met

· Developing effective induction programs

· Helping the employees with e-learning module, new methodologies. 

Academic Qualification:
Degree

Major

Graduation Year

College/School

Board/University

Percentage/CGPA

Master's

MBA

2011 - 2013

IIPM, Bangalore

Belgium university

68

Bachelor's

BBA

2010

Garden academy of information and technology studies  Management

Sikkim Manipal University

63

Intermediate

12th

2006

Kelki high school

Bhutan board 

60

 


	
	
	
	
	

	Extra curriculum activities :

	Participated in college fest in year 2012 at IIPM Bangalore and won first prize 
Participated in country presentation about China on June 2012 at IIPM Bangalore
Participated in extempore speech and won second prize in year 2008 in PUC
Participated in debate and won second prize in year 2008 in PUC 
Participated in school marathon in year 2008 covering 25kms
School team girls football team player in year 2006 in high school level


	Personal Details:
Sex           : Female 

DOB          : 18.10.1987

Status       : Single 

Nationality : Bhutanese 




