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	Work Experience
	
	

	1. Duration
	:
	April, 2010 to September, 2012

	Name and address of employer 
	:
	The Medicine Co. Kolkata

	Occupation or position
	:
	Sales & Marketing Head

	Activities and responsibilities
	:
	· Recruiting and putting together a team of the right staff and office boy, to work cohesively.

· Managing Medical Representative.
· Constant Co- Ordination with Companies and Doctors. 

· Inventory management
· Supplier development.
· Supervising Accounts Department.
· Maintaining all paperwork.

	
	
	

	

	2. Duration
	:
	October, 2012 to December 2014

	Name and address of employer 
	:
	Mamasita (https://www.facebook.com/pages/Shagufta-Quamar)

	Occupation or position
	:
	Marketing  Head

	Activities and responsibilities
	:
	· Material library development and Inventory management

· Supplier development, Sourcing (Domestic).

· Costing and finalizing Retail sales price for retail partners and negotiating their margin as per their market demand.

· Expansion of artistic and technical capabilities of the PD unit to include ability to work with diverse products, materials and techniques.
· Setting up storage, merchandising and development systems to ensure smooth working. 

· Managing e-commerce team and Front end marketing to contact E-com sites and stores. 
· Managing Photo shoots, Presentations and Website design team.
· Vendor management.

	
	
	

	 Education Qualification

	1. Duration
	:
	March 2010 to 2013

	Title of qualification awarded
	:
	BBA (Bachelor’s Degree)

	Subjects
	:
	Commerce

	
	

	2. Duration
	:
	2006 to 2008

	  Name of Institute/organisation
	:
	NATIONAL INSTITUTE OF OPEN SCHOOLING

	Title of qualification awarded
	:
	+2

	Subjects
	:
	Commerce

	
	
	

	3. Duration
	
	2006

	  Name of Institute/organisation
	:
	INTERNATIONAL SCHOOL (ICSE)

	Title of qualification awarded
	:
	10th 

	
	
	

	
	
	

	
	
	

	                                      Language(s)
	:
	Hindi, English, Urdu, Bengali, 

	Computer skills
	:
	Microsoft office.

	Organizational Skills
	:
	Hard Working, Punctual, Quick Learner, Effective Administrator

	Technical skills
	:
	Marketing, Administration

	
	

	Personal information
	
	

	Gender
	:
	Male

	Date of birth 
	:
	08.02.1989

	Nationality
	:
	Indian

	
	
	


