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Career Objective:
To be in challenging and responsible position to contribute the best of my skills and

Constantly benefit from the new knowledge and use it for the organization as well as my

Personal development.

Brief Summary: 

I have 3.9 years of experience in the field of Financial Accounting. 

Experience:









	Organization
	Designation
	Duration  

	Accenture India Pvt.ltd.

	Senior Accounts Executive 
	25.02.2013-19.11.2014

	Perfect Gears Chennai Pvt.ltd.
	Accounts Assistant
	05.02.2011- 23.02.2013


Work profile with Accenture: (25th February 2013 to 19th November 2014) 
Manage and execute general accounting processes, including management or execution of core financial processes such as local billing, accounting, recording Transactions , amortizations, monthly reporting, annual balance, book keeping ,GL reconciliation, half-year reports. Senior roles include team support, resolution of complex issues, definition of standards and approaches, planning, and internal client relationship management.

· Worked as a part of Microsoft accounts Payable in MEA Region.(Which includes U.A.E,Qatar,Oman, Kuwait and Bahrain)
· SAP & Citi Bank are the application & tool used to make payment for vendor and employees.

· Reporting to Assistant Finance Controller.

· Cash forecasting for Monthly, Quarterly and Yearly.
· Preparation of Payables reports.

· WHT and Dummy VAT report preparation.

· Preparation and posting of journal entries in sap.

· Advance Payments to vendor and adjusting invoices with the same.

· Assist client in month end process.

· Prepare and circulate regular and Ad hoc payments details.

· General Support for F&A Processes.

· Clearing invoices in SAP.

· Monthly & Quarterly GL Reconciliation.

· Payroll Payment processing.

· Sundry Creditors Review – Showing Debit balances, Age wise analysis etc.,

· Operation & Project Contractors Bills verification Processing.

· Clearing of vendor Accounts.

· CRM query handling and Escalation mail box handling.

· Maintaining SLA and cutoff.

· Tax payments processing.

Work profile with Perfect Gears Chennai Pvt.Ltd:( 05th February 2011 to 23rd February 2013)
· Payment processing to Vendors and collecting funds from the Customers.

· Preparation of Debit Notes for short supply and rejected items.

· Preparation of Journal Vouchers.

· Verification of Expenditure Bills and Traveling Bills.

· Freight Inward Bills verification & Processing

· Freight outward Bills verification & Processing

· Repairs & Maintenance bills verification. 

· Man Power Supply bills verification with Time Office & Accounting.

· Creation of Customer Invoice in SD.

· Creation of Customer and Vendor orders (Purchase order and Sales order).

· Customers and Vendors Master Creation.

· Vendors bills passing through MIRO.

· Control on Admin expenses at office, warehouse and shop level like, Stationery, electricity, water, telephone, vehicle maintenance etc., by putting some checks and internal controls. 

· Sales/Purchase registers reports.

· TDS Receivables/Payables reports.

· Check lot creation, payment advice generation.

·  Day book maintenance.

·  Purchase & sales recording.

·  Stock recording.

·  Bank reconciliations.

Non SAP Work Experience:
Functioned as Accountant at Perfect Gears Chennai Pvt. Ltd. responsible for the Accounting functioning of the company which included Day book Maintain, Vendor Payments, Customer receipts. Functioned as a SPOC for Accenture pledge form submission responsibilities for team leaders and team members. 
Education:
	Degree
	University
	Year of Passing

	B.com
	Calicut University
	2009

	MBA (finance &marketing)
	Anna University
	2011


Technical Qualifications:
· SAP FI Module

· SAP SD Module

· SAP MM Module

· Tally ERP 9
· MS Office







