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Career Objective

Seeking Challenging assignments in Import/Export/Logistics with expertise and analytical ability for the success of the organization.
Career Profile
· More than 5 years of progressive, Freight forwarding , Logistics & Supply chain 

· Detail-oriented, efficient and organized professional with extensive experience in systems.

· Possess strong analytical and problem solving skills

· Highly trustworthy, careful and ethical.

· Resourceful in the completion of projects and task effectively at multi-tasking

· Proficient with MS Word, Power Point and Advance Excel, and Internet application.

· Proficient in using ORACLE Logistics Solutions & ERP Systems 

Employment Experience

Operation Executive

Benelux Freight & Logistics LLC (Al Qusais, Dubai, UAE)
Roles & Responsibility
· Manage movement of product ,equipment , and material in and out of country in accordance with organizational policy whilst ensuring compliance with relevant local / international law .
· Estimate freight or postal rate and record shipment weight and cost 
· Prepare manifests showing number of baggage ,mail and freight weight transmitting date to destination .
· prepare documents ,bill of lading to route materials 
· Track the delivery progress of shipment, monitor pickup and delivery or distribution of materials 
· coordinate with all international agencies shipping lines , Air lines and road transporter: contact carrier representative to make arrangements or to issue instruction for shipping and delivery of material ,confer  or correspond with establishment representative to rectify problems such as damage ,shortage ,or non conformance  specification .
· Keep record of all goods ,shipped ,received and stored ,record  shipment data such as weight charges , space availability damage or discrepancies for reporting and accounting purpose .
· Promoting updating of vessel schedule for to all customer to ensure the booking .
· Attending all sort of enquiry ( Import – Export )enquiry from counterpart for smooth operation .
· Executing the booking and MAWB /HAWB for Air Export shipment through CALOGI .
·  Generate the Import Airlines delivery order through CALOGI for air import shipment .
· Prepare and forward arrival advice to consignee also advise POD when required .
· Verify timely arrival of import shipments and report irregularities if any
Operational & Documentation Executive
Freight Acts India (P) Ltd Bangalore November 2010 to Jue-2013
Roles & Responsibilities:

· Preparation of various documents involved in Exports On Behalf of Shipper (Documents include DEEC Declaration Certificate of Origin & G.S.P)

· Preparing o House Air way Bills for Export Shipments and sent a pre alert

· Coordinating with Costumer s CHA for the cargo clearance 

· Follow up with our counter part till cargo reach at destination

· Preparation of B/L draft & AWB Instruction

· Tracking the cargo status through website and giving regular updates to customer for import and export shipments

· Offering export quotations and price negotiations. (Air and Sea)

· Coordinating with shipping line and IATA agents for taking rate to various destinations in accordance with customer quarry.
· Preparing  o Cargo Arrival Note and DO for import shipment

· Preparing service Tax statements for all import & export shipment
· Prepare Quotations / Freight Memos / and Issue Invoices

· Customers support and follow up for smooth shipping operations

· Organize Land Transportation for inbound and outbound. LCL/FCL shipments, coordinate multi point loading and monitor the movements

BATS   (Bangalore Air Port Terminal Services) March 2010 to November 2010
· Preparing  AWB and Sent Pre alert for Various Domestic Destination

· Preparation of DSR report of import shipments

· Preparing Inventory report for all import shipment 
DCFC Logistics Pvt Ltd: April 2008 to November 2009
· Booking container to various destination 
· Preparation of HBL & Bills  for export shipment and sent pre alert

· Preparation  of switch BL draft and MBL draft

· Preparation of Cargo Arrival Note and DO for import shipment

· Preparation of account statements for air import and export shipment

· Tracking Air & the sea shipments and updating the customer on daily basis through DSR 

Education and Credentials

	Year 
	Degree
	Institution
	Board /University

	2008
	Bachelor of Arts
	Payyannur Collage 


	Kannur University

	2004
	Plus Two
	Muncipal Higher Secondary School, Payyannur, Kannur, Kerala
	Board Of Higher Secondary Examination, Kerala

	2002
	10th 
	Govt Boys High School, Payyannur, Kerala
	Board Of Public Examination, Kerala


Professional Qualification

· AFSYS Shipping Solution (Oracle)
· Microsoft Office™: (Word™, Outlook™, Excel™, PowerPoint™)

· Windows™: (8™,7™,Vista™, XP™), Adobe™

Declaration
I hereby declare that the information furnished above is true to the best of my belief and knowledge.     
