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Objective

As a male candidate I want to empower with a challenging job in dynamic and esteem organization. I want to be an attribute with a satisfactory working environment, where success comes through sincerity, creativity and devotion to work.  I’m able to work with full effort to utilize modern technology, knowledge and experiences. 
Key Qualities

· Sharp learning and strong responsibility taking attitude & versatility.
· Ability to work independently under pressure & overcome the corporate hurdles.
· Proven capacity to manage escalating the responsibility.

· Strong interpersonal & communication skill.
· Flexibility to work in a team and temperament to smoothly handle subordinates.
Competency/Acquired Skills 

a) Leadership & Teamwork                                                 :  Excellent
b) Interpersonal Communication skill                                :  Excellent

c) Reconciliation& Negotiation                                         :  Admirable
d) Presentation                                                                   :  Very Good

e) Foreign or  International correspondence                    :  Professional

f) Multi Tasking                                                                :  Proficient

Computer Knowledge

· Operating System: Windows- 98, 2000, ME, XP, 2007
· Graphics & Multimedia: Adobe Photoshop, Illustrator, Quark Express, Macromedia Flash
· Document Processing: Official Programs- MS-Word, MS- Excel, PowerPoint, Access etc.
· Internet browsing& E-Communication.

· Networking: E-mail & web surfing.
Working Experience

Company Profile: Amrapali Aadya Trading & Investment (P). Ltd. established in 1998 is one of the renounced online stock brokers in India which is the financial division of Amrapali Groups. It offers online and offline services of stock market and other services of financial needs. Presently company offers Stock Market Services to more than 10,000 clients for both online and offline services. It has been Prioritizing, customer focus and changing needs of customer for last 14 years, resulting a strong satisfied clientele in all expertise, pillaring organization strong day by day.

1.   Position


   :  Sr. Relationship Manager cum Admin Manager
    Appointment                     :   Marketing & Sales Department & Administration.
   Organization                    : “Amrapali Aadya Trading & Investment Pvt. Ltd.

                                                (Amrapali Group of Companies).”
Duration: June 2012  -Till 20 Feb 2015 
  Key Responsibilities          

· Calling & fixing up the appointments with the prospective clients.
· Supervise all activities of Marketing &Sales team as mandatory basis

· Advising clients on different segments like- equity, commodity & currency.
· Trading on behalf of the clients.
· Maintain relationship with the clients.
· Achieving targets.
· Revenue generation.
· Organize & Coordinate the training, seminar for sales-marketing team.

· Accomplish all assigned tasks within due time.

· Submit every status report to directors and the management.
· Keep a good relationship& communication with everyone.
· Closely monitor and analyze sales volumes, market share trends and competitive activity.
· Punching & submitting the KYC form of the clients for account opening.
· Verifying all the documents required to open the accounts & doing DVR.
· Responsible for handling petty cash.
· Maintaining the record of the no. of accounts opened & mapping the same under different RM’s through excel sheet.
· Responsible to monitor the branch brokerage done on the daily basis & reporting for the same.
· Maintaining MIS.

2.   Position


    :  Sr. Manager Marketing, Administration & Traffic.
    Appointment                      :  Marketing, Administration.
   Organization                     : “Vidur Logistics Pvt Ltd.”
  Duration


    :  Feb.2010Till March 2012.

 Key Responsibilities          

· To handle different department of operations to define the routine maintenance activity and optimize operation in accordance with the administration.

· Taking care of Inventory, stock, Traffic.

· Handling office correspondence and facilities and managing petty cash. 

· To perform all back office work and also facilitate site related function. 

· Management on the expenditures of resources for protection of company assets.

· Where compromise or loss of these assets could seriously affect company business.

· Provides leadership, advice and counsel to all security staff in achieving current and long rage strategic program objectives.

· Support to security management and assists in conducting investigations of significant threats and/or the loss or misappropriation of assets.

· Making new clients and giving best services to the exacting clients.
· Monitor & ensure the smooth operation of transport department.

· Monitor and coordinate to outsource vendors & contractors: cleaning service, Pest control service, Green care service, mineral water suppliers, Facility & maintenance technicians, fire protection & fire detection technicians, mail delivery service (DHL, UPS, Home Bound, courier service ETC.)

· Assist the management, HR, External affairs & other respected teams for logistic support & any emergency backup.

3.  Position                          : Sr. Manager Marketing.
   Organization                   : “PUG Securities Pvt. Ltd.”
  Duration 


    :  May2008 – Jan 2010.
Major Responsibilities.

· Managing Portfolios of HNI’S

· Decision Making

· Achieving Targets

· Preparing Targets for Branches & Team

· Client Servicing 

· Revenue Generation

· PMS 

· Equity analysis

· Equity Research
4. Position

: Team Leader ( T. L )
Organization
: “WNS Global Services PVT LTD” Working for Virgin Atlantic 



              Airways.
Duration

:  Dec 2006 May 2008.
   Main Responsibilities
· Handling the customer service and complaint.   

· Servicing customer, handling team of 15agents.

· Looking in to agent productivity, making strategies for agents.
5. Position   


       : Asst. Purchase Manager.
   Organization                        : “Global link communications L.L.C.”
   Duration                              : April 2006 to Oct 2006.
    Main Responsibilities   
· Taking stock and requirement form the all the departments and making order for the same.
· Meeting with the suppliers and fixed up the appointment and finalized the rates and order the product.
· Making the agreement with the suppler and company.
· Coordinating with the sales and marketing department and verify there need and make orders of the requirement given by them.
6.       Position                             :  Marketing Manager (Marketing)
    Organization                     : “Well Wisher Construction & Finance Pvt. ltd”
          Duration                            : April 2004 to Oct 2006.
Main Responsibilities.

· Increase wonderful trade relations with the different Traders, clients and customers. Frequently visit the field and participate in any other activities as required to fulfill the objective of the organization. 

· Making care of all marketing activities for the projects that company had and Sales of place for the project - CITY CENTER MALL Vashi – Navi Mumbai.
· Making care of all advertising campaigns 
· Taking care of administration, accounts department and recruitment for the company.
· Making plan for the site work, and taking care of inventories and the material needed by the site engineer for the project as per requirement.
· Taking quotation, dispatching order and taking part in Bidding and Tenders and making necessary documents for the Bid.
· Coordinating with Municipal officials.
· Reporting to the Managing Director.
7.   Position  

 :  Manager/Collection Officer (all India operations.

      Organization
 :  Plastic Cottage Industry.
      Duration            : April 2006 to Oct 2006.

    Main Responsibilities   

· Sales & Customer care services, Cash receipts collection.

Educational Status


· Master of Business Administration (MBA) Rai University, India.                                        

2004, Specialization-Marketing& Sales.

· Bachelor of Arts (BA) Mumbai University, 2002.

 Specialization-Economics

Summer Project 


Project : Research on sales potential of Clark’s group of hotel.

Project Summary:  In this project I got to learn about the working. Environment of the Hotel Industry, and all the aspects of Research Methodology and, how to apply it in the area of hospitality and how to get information from the companies i e. Who are the consumer’s and what they want from Hotel Industry. I got the understanding of consumer’s behaviors and what drives continuous improvement in product and Services that deal with benefits to customers.

Dissertation Project: Supply chain management in context to logistics.

Other Activities: 

·  Successful completion of the promotions campaign of Times Education Boutique 2002. Mumbai.

·  Successful completion of the assigned project on Industrial survey of the Automobile & Educations sector.

· In depth report preparation in brand management on understanding and forecasting of weekly magazine –India Today with reference to P&G and HLL.

· Presentation on total Quality Management Quality control and its uses.
Professional Training And Project. 


· ICICI Bank sales training.

· Clarks Group of Hotels customer behavioral training.

· PROJECT WITH ICICI Bank in Vashi, Navi Mumbai (Prompting product called roaming current a/c). Customer identification and opening of new A/C’s.

·  Cold alls for market research and promotion for the new innovative product of the bank and Marketing of those products.

Evant Manager.


· Rai university event manger for college function and marketing off events and arranging the funds for the same for two years.

· Siddharth College of arts, comm. Fort event manger for one year handing the event active and promotion off college and representative off college in several active in inter college competition. 
  .
Language Efficiency 

· Urdu
        

   :Mother Tongue

· English    
               :Reading, Writing, Understanding, listening & speaking -Excellent             

· Hindi       
              :Reading, understanding, listening,& speaking - Excellent 

· Marathi, Guajarati       : Understanding, listening and speaking -Fine. 
Hobbies & Interest


a) Traveling & Adventure.

b) Gardening and Music.

c) Drawing &Painting.

d) Playing games Football and Cricket.                                         
_____________________
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