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	Profile

	.
· Human Resourse assistant Manager-DADDARA E-trading India
· Office Administrator-Mukkadans Foreign Exchange Ltd India
· Guest Relation Executive-Hotel Grand Three star ,Thekkady India


	

	
	Education

	Master Degree in Human Resource Management

Indhira Gandhi National Open University New Delhi ,India
Period: june 2012 –june 2014
· Successfully completed a detailed research and submitted the on going process about human resource manangement in Nagarjuna Herbal concentrates
Bachelor of Science: Electronics with computer hardware - 
Institute of Human Resource Management
Under the University of Mahatma Gandhi kerala with First class

Period: – July 2007 to March 2010   

Higher Secondary Exam (A – Level) –Science
Amaravathy Govt H.S.S, kumily, Kerala 

Under the State Board of Kerala with Distinction                                                                           

Period: June 2005- March 2007

	

	
	Project Undertaken


Client           : Nagarjuna Herbal concentrates Kerala
· Handled Human Resource administration  regarding wages and salary administartion Submitted a detailed report and successfully presented the findings and solutions to the company officials
	
	
	Career Snapshot

	Daddara E Trading Private Limited 

 Kerala, India

Designation: Assistant Human Resource Manager
Period of Service: June2014 to february 2015 
Mukkadans Foreign Exchange                                                      

Designation:Office Administrator
Period of Service: March 2013 to june 2014                      

Hotel Grand Thekkady
Lake road Kumily Kerala

Designation:Guest Relation Executive

Period of Service:june2010 to March 2013

	

	
	
	Proven Job Roles

	Human Resource Assistant Manager
· Idetifies Hiring needs develops the position description,organizational charts
· Conducts recruitement showing good faith efforts to broden diversity
· Welcomes new employees to the company by conducting orientation
· Maintain Quality service by following organizational standards
Office Administrator
· Verifying relevant market operations
· Validating deal  economics of money market and applying relevant settlement instructions maintained
Guest Relation Executive
· Plan and coordinate the provision of friendly efficient services to guest
· Plan and coordinate all promotional activities targeting clients
· Greet Guest on arrival
· Assest all departments in being receptive to the needs of guest

	

	
	Personal Details

	Nationality
	:
	Indian

	Date of Birth
	: 
	24  FEBRUARY 1989

	Marital Status
	: 
	Single

	Visa Status
	: 
	Visit 
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