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Objective

To obtain a position where I can maximize my multi-layer management skills, quality assurance, program development, and training experience.

Career Highlights / Qualifications
Experience

· Merit Stainless Steel, Inc.


External Project Coordinator
Quezon City, Philippines



28-July-2014 to 14-Jan-2015
(+632) 655-0018 l 655-0027
Maintain document control, track project activities and team COMMUNICATIONS; Maintain project files or binders; Coordinate accurate, up-to-date reporting of project status, SCHEDULING, and planning; Prepare computation for installation cost and other costings of upcoming project; Review the quotation, proposed layout and equipment schedule; Coordinate with CAD operator regarding changes in layout; Attend weekly deployment meetings; Know project status at all times; Know project  inventory status at all times; Interface with ACCOUNTING department regarding client and subcontractor purchase orders and invoicing; Track delivery RECEIPT and issuance of purchase orders; Work with project manager to produce monthly milestone and Progress Billing.
· EPCO Architectural Hardware Phils., Inc.
Technical Sales Executive
Mandaluyong City, Philippines


9-Jan-2013 to 30-June-2014
(+632) 532-1499 / 1500 / 1501

Client Visit, Endorsing the Products in the Market, Attaining New Clients, Attending Walk-In Clients and Telephone Inquiry, Preparing Quotation, Negotiation of Projects, Attaining the Target Sales every Month.
· Pancratius Manpower Corp.


Agency Coordinator / Supervisor
Mandaluyong City, Philippines 


Deployed at United Laboratories, Inc.

(+632) 671-4585
 



(UNILAB)







16-June-2011 to 30-Nov-2012

Monitoring of attendance, processing of deployment at the production for their workers, timekeeping, processing of GMP orientation for new casual production workers, computation of DTR (Daily Time Record) as part of Payroll, supervising the casual inside the production area, preparing disciplinary action for all the violations of casual production workers, suspension or termination of casuals due to repetition or heaviness of their violation, and communicating with supervisors and managers of the production regarding the attitude of the workers.
HR / Admin Assistant 
15-June-2009 to 15-June-2011

Assisting new applicants, scheduling applicants for qualifying exam, checking of requirements, scheduling applicants with complete requirements for medical exam and orientation, filing of 201 files, filing of 1902 form at the BIR (Bureau of Internal Revenue) for TIN (Tax Identification Numbers), preparing employment contract and ID for newly hired employees, orientation of newly hired employees regarding their employment contract and deployment at United Laboratories Inc., preparing the deployment letter and requirements needed by the client (Unilab), preparing extension letter for all casuals extended by the client, updating of master list and categorized list monthly, preparing pay slip and timecards, encoding and processing of the remittances at the SSS (Social Security System), PhilHealth and HDMF (Home Development Mutual Fund) agency of government, and communicating with the agency coordinators deployed at Unilab regarding employees status.
· Softlink Business Solutions Inc.

Computer Associate
Caloocan City, Philippines


Part time job on year 2009
(+632) 361-6841 

Database management, programming, conducting surveys at project barangays, and consolidating data came from the surveys.
· OSRU Manpower Services


Computer Programmer
Quezon City, Philippines 



Deployed at Perfidia Industries Inc.
(+632) 700-0436




31-Mar-2008 to 31-Aug-2008

Software development of HR, Marketing and Payroll department.
· Building Care Corporation


BMS Operator
Mandaluyong City, Philippines


Deployed at Asian Development Bank
(+632) 723-8578




3-Jan-2007 to 19-May-2007
Monitoring the reading of fire alarms, lighting, and air conditioning of the building; reporting all the unnecessary reading to concerned technician to check the affected area.

· PID Controllers and Contractors Corp.
Product Sales Specialist
Makati City, Philippines 



18-Sept-2006 to 30-Dec-2006
(+632) 895-9548 / 895-0597
Visiting clients location and checking if their instruments are functioning well and asking them if they need another instrument which I can offer in a negotiable price; Preparing quotations of products to be given at the inquirers; Offering my products through phone to all prospective clients; And most importantly, studying all the specs and functionality of the products.
OJT (On the Job Training)

· Power Readjj Inc.



Instrument Mechanic
Metro Manila, Philippines



Deployed at Uniliver Philippines
(+632) 564-9215




Nov-2005 to Mar-2006
· Mitsubishi Motors Philippines Corp.

Encoder / Office Assistant

Cainta, Rizal, Philippines



July-2005 to Sept-2005

(+632) 658-0109 to 0116

Education

Bachelor of Science in Industrial Technology 

Major in Management

Rizal Technological University




Graduated on 5-May-2014
Boni Ave., Mandaluyong City, Philippines

Diploma in Instrumentation and Control Technology
DOST Scholar Graduate
Rizal Technological University 




(Dept. of Science & Technology)
Boni Ave., Mandaluyong City, Philippines



Graduated on 22-Mar-2006
Certified Instrumentation and Control Technician

Certificate No. 0282


Philippine Instrumentation & Control Society (PICS)

10-Dec-2006

Metro Manila, Philippines

Personal Information

Birthdate

: 
10-April-1986

Status


: 
Single

Nationality

: 
Filipino
Visa Status

:
Tourist Visa 
