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Date Of Birth         :    05 – 05 - 1986

Nationality             :    Indian
Visa Status              :    Visit Visa
 SHAPE  \* MERGEFORMAT 


  
MBA --- HR & Finance  - 68%
ICFAI University, Dehradun – March 2008
BSc  --- Mathematics – 83%
Kannur University, Kerala   – March 2006
 SHAPE  \* MERGEFORMAT 



· Ms-Office

· Photoshop
· C & C++
· ERP Software
 SHAPE  \* MERGEFORMAT 



· Quick Learner

· Multi Tasking Ability

· Analytical Skill

· Workload Management
· Systematic Working Habit

· Strong Work Ethics
· Presence of Mind
 SHAPE  \* MERGEFORMAT 



· English
· Hindi

· Malayalam


	
	 SHAPE  \* MERGEFORMAT 



ACCOUNTS EXECUTIVE

Kerala State Co-Operative Consumers Federation Ltd
Industry : Retail/FMCG
Period     : 2012 August  – 2015 January 
· Handling  accounts receivable and accounts payable

· Maintenance of Bank reconciliation statements
· Assist with monthly closings and preparation of monthly financial statements.
· Stock verification and preparation of liability register
· Assists external auditors at year end including preparation of schedules.

HR ASSISTANT

Kerala State Co-Operative Consumers Federation Ltd

Period     : 2010 August  – 2012 July
· Recruitment & Induction Training
· HRMS & Payroll Handling

· Maintaining Human Resource Records and files
· Handling Employee Insurance, Provident Fund. 
· Performance Management & Reward
· Maintenance of vehicles (Tax & Insurance)
DISTRIBUTION MANAGER
Virgin Mobile India Pvt Ltd - Kerala
Period     : 2009 March  – 2009 December

· Sales of Virgin Mobile Products

· Motivating Channel Partners
· Achieving Sales target through retailers

· Brand Building
· Conducting  market research
HR EXECUTIVE

Corp Placements – Bangalore

Period     : 2008 July  – 2009 January

· Sourcing profiles from various sources like Naukri, Monster etc.

· Validating the profiles to the relevancy for the particular job description.

· Scheduling and arranging interviews.

· Client interaction and follow up with offer/joining stage.
 SHAPE  \* MERGEFORMAT 



              Summer Internship Project was done at Unitek Software Pvt Ltd Cochin on a topic of "Customer buying behavior of educational software" with a duration of four months.
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