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PERSONAL PROFILE
· Young and enthusiastic Graduate on Visit Visa more than 5 years experience in Inventory and Accounts  field.
· Result oriented executive having entrepreneurial approach towards achieving business objectives.
· Ability to work under pressure.
· Expert  in Ms- office(Ms- Excel, Ms-Word, Ms-PowerPoint) and  ability to manage any software and Database. 
· Good knowledge in Typing.
· A self starter and high-energy person with a desire to participate hand on basis.

· Present ideas clearly and drive, and strong ability to work autonomously without loosing sight of team’s objective.
· Manage several jobs simultaneously, against immovable and often planning cycles and deadlines.

· Committed to excellence in performance at individual, group and organization level.


WORK EXPERIENCE IN U.A.E.:
· Worked as Inventory controller cum Accounts assistant  in Dubai Library Distributors, Dubai, U.A.E. from April 2006 to October 2011.

Job Responsibilities
· Maintaining Computer  Hardware & Networking.
· Maintaining inventory of the branch.   
· Maintaining books of accounts.

· Preparing on sales invoices and purchase entry on VISION 2000 package.

· Maintain daily cash and bankbook & day to day activities.

· Preparing credit and debit note for creditors and debtors.

· Preparing stock inventory report for warehouse and branches.

WORK EXPERIENCE IN INDIA:
· Worked as Partner in India from Nov 2011 to Feb 2015. 
· Worked as System Administrator in Metro Hyper Market Kerala, India  from Jan 2005 to April 2006.
· Worked as Data Entry Operator  for 1 year.
EDUCATIONAL QUALIFICATION:

· B.A.(Economics & Finance) Degree - from Kannur University , Kerala, India – April 2002 with first class.

· P.G.D.C.A – (Post Graduate Diploma in Computer Application). – April 2003. 

IT SKILLS

· Ms- Office (Windows, Ms-Excel, Ms-word, Ms-Powerpoint)

· Programming Languages 

· C.

· Visual Basic.

· Accounting Packages

· Tally & DacEasy

· Hardware & Networking


PERSONAL DEATILS:


Date of Birth


: 20th April 1980

Place of Birth


: Kerala, India

Nationality


: Indian

Gender


: Male

Religion


: Muslim


Visa Status


: Visit Visa

Marital Status

: Married

Languages Known

: English, Arabic, Hindi, Urdu, Malayalam
I hereby declare that  all the above furnished information are correct and true.
