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Brief Professional Profile
· Experience: Over Six (6) years of well diversified experience in the domains of Accounting, management reporting, budgeting, planning, financial analysis and audit.
· Education: Cost & management accountant – CMA, M.Com and B.Com with sound research and study background in accounting & finance.
Professional and other Expertise

	Accounting & financial management
	IFRS/IAS &compliance
	Budgeting & financial analysis

	ERP /Accounting Packages/MS Office
	WPS/ Leave Salary/ EoSB
	Feasibility studies & forecasting

	Accounts finalization
	Excellent communication skills
	Independent decision making


Career Mission
To pursue a challenging and growth oriented career by investing my professional knowledge, Practical experience and strong grip on ERPs in an organization that offers opportunities to learn & grow by delivering the results. 
Achievements and Awards
· Gold Medalist in Presentation skills and Nominee for SAFA (South Asian Federation of Accountants).
· Conducted a through internal check for previous 2 years’ cash transactions, tracked out the misappropriation, determined the embezzled amount and introduced effective controls.
· Designed Chairman Business Summary Report which was highly appreciated and adopted by management as a regular MIS report.
· Prepared financial statements according to IFRS/IAS three times without any audit qualification.

· Recommended slogan for Mezyad Insurance Services and suggested new controls for regularizing Cash and Commissions.

· Amended chart of accounts (COA)   resulting in more refined and customized reporting.
· Actively took part in Policy and procedure formulation at Metrex Trading Company.
· Successfully implemented financial reporting framework at Haider Shelter International.
· Finished 60 days’ software implementation project within 35 days.
Work Experience History
Abu dhabi, UAE.

Vehicle Renting and Leasing,  Insurance Brokerage. 
General Accountant    





(December 2012 to date)


· Preparing Financial Statements and financial forecasts for periodical budgets, Projects and business plans in consultation with Management.
· Negotiating and liaising with banks and financial institutions for renewing financing facilities.
· Preparing complete set of documents for new and existing revolving facilities i.e. (In-house Financials, Fixed asset schedule, Sales concentration, Multiple purchase-customer-supplier analyses, Ageing of Receivables and Payables, Facility request letter and other documents as required by bank )
· Conducting Direct Profitability Analysis (DPA), Vehicle Ageing Analysis, Customer Profitability analysis (CPA), Monthly Profit & Loss, Vehicle Utilization report, Chairman Business Summary report, Loan Schedules and other reports in graphical, tabular or chart form as required by management.

· Reviewing and upgrading existing procedure to ensure preparation of appropriate financial reports for internal and external stakeholders.
· Supervising accounts and financial affairs of other branches.

· Managing Intercompany Accounts Receivables, Payables and accounts adjustments.
· Advising Management on new projects to be undertaken by preparing feasibility studies.
· Monitoring and analyzing Accounting and Finance Data and producing analytical financial reports.
· Monitoring cash flow through cash position statement to track funds position at any given time.
· Ensure efficient financial monitoring and reporting (including monitoring expenses, revenues, and commissions; and conducting analysis.)
Haider Shelter Trading International, Pakistan
Senior Accountant & Manager Accounts     

(April 2009 to September 2012)

Financial & Management Accounting roles:
· Preparation & presentation of financial statements i.e., P&L, balance sheet and cash flow statement; 
· Preparing multiple management reports and conducting financial analysis (i.e. Ratio Analysis, Trend Analysis etc.)
· Introducing new KPIs to receive and process payments on time.

· Accounts receivables and payables management. 
· Taking care of inventory and fixed asset valuation.
· Preparing projected financial statements.
· Managing working capital by negotiating favorable credit terms with suppliers and clients.
· Dealing with all matters related to corporate taxation.
· Receivable Management and their aging analysis on monthly basis which minimized the bad debts by PKR 0.15 million p.a.

· Preparing the monthly, half yearly and annually management accounts in compliance with IAS.
· Preparing month-end closings and financial statements.
·  Dealt with Multiple Foreign currencies.
Metrex Trading Company, Pakistan.

General Accountant                                                         (March 2008 to March 2009)
· Prepare invoices, journal vouchers, Bank and Cash payment vouchers, cheques, accrual entries, accounts reconciliations and other accounting documents.
· Receiving, sorting, and processing accounting documents including Supplier invoices and Customer cheques.

·  Preparing monthly reports for accounts receivables and payables.

· Maintaining financial records in compliance with accepted policies and procedures.

· Prepared last 2 years’ month wise profit & loss account for performance measurement.

· Maintain and coordinate the implementation of accounting and accounting control procedures.

·  Compile and analyze financial information to prepare financial statements including monthly and annual accounts.

· Preparing customer, vendor and bank reconciliations and coordinating with internal and external auditors for audit of accounts.
Fazal Mahmood & Co. Chartered Accountants, Pakistan    (January 2007 to March 2008)
Title: Auditor (External and Internal)

         Responsibilities:

Internal Auditor:

·  Verification of monthly costing of goods manufactured.
· Coordinating in Preparation of monthly, half yearly and annual management accounts.
· Monthly inter-units Key Performance Indicators (KPIs) analysis.
· Ensuring effective implementation of internal controls and records are maintained in compliance with Policy and Procedures.

· Verify Monthly cost of production report and Profit and Loss Account.

· Seeking opinions on Internal audit weakness from external auditors and overcoming them.
· Raising internal audit points for better internal controls of business flow.

· Preparation of records for external auditors.
External Auditor:

· Conducted and reviewed statutory audits of various public and private Manufacturing concerns, Trading companies, Service organizations, Hospitals, NGOs, Trusts and Securities companies as a junior and senior auditor.






Professional Certifications& Academic Education 

	Sr.
	Certification / Degree
	Institution/ University
	Major Subjects
	Passing Year

	
	CFA- Chartered Financial Analyst**

	CFA Institute

	Investment Analysis 
and portfolio Management
	Currently Pursuing 

Level 1.

	1
	CMA–Cost & Management Accountant

	ICMAP – Institute of Cost & Management Accountants of Pakistan
www.icmap.com.pk
	Managerial accounting &      finance, advanced financial reporting
	      2013

	2
	B.Com – Bachelor of Commerce.

	 Punjab  University, Pakistan

www.pu.edu.pk

	Commerce, Accounts


	2008




	
	Skills & Abilities 
	PROFICIENCY LEVEL
	MODULES/VERSION

	
	· ERP-Oracle
	Excellent
	AR, AP, GL and BI

	
	· ERP-SAP
	Excellent
	FICO

	
	· Focus
	Excellent
	All Modules

	
	· Gateway ERP
	Excellent
	Financial and Operational

	
	· QuickBooks
	Excellent
	Version 12.6

	
	· Tally
	Excellent
	Tally 9

	
	· Microsoft Office
	Excellent
	Excel, Word, Ppt, Outlook


Professional Development  

	Professional Courses

	· Oracle E-Business Suite 

Modules, ( General Ledger, Receivables, Payables)
  Institute of Cost and Management Accountants of Pakistan (ICMAP)

	· Microsoft Dynamics GP

  Institute of Cost and Management Accountants of Pakistan (ICMAP)

	· SAP Business one

  Institute of Cost and Management Accountants of Pakistan (ICMAP)

	· Peachtree Accounting Software

       Institute of Cost and Management Accountants of Pakistan (ICMAP)

	· Diploma in Computer Sciences(Microsoft Office )

    New Age Computer College

	· Certifications in Quickbooks and Tally 
    Xtreme Computer College


	
	Workshops / Seminars /Trainings

	· 
	· Training “Financial Literacy Initiative” organized by Stock Exchanges and ICMAP

	· 
	· Seminar on “Branding Success” - Jointly Organized By (LCCI) and (TDAP).

	· 
	· International English Language Testing System (IELTS) -7.5 bands -  British Council

	· 
	· Seminar on “Significance of Zakat”– Organized by ICMAP

	· 
	· Attended workshop on Microsoft Dynamics GP

	· 
	· Attended 2 days training session on Effective Leadership

	· 
	· Attended workshop on IFRS

	· 
	· Attended a series of training session on Professional Development.

	· 
	· Attended and conducted various professional events as a Presenter, Speaker and Host.


Skills Profile
Communication Skills
· Strong interpersonal Communication Skills.

· Exceptional leadership abilities concerning with team initiatives.

· Extremely productive in a high volume, high stress, environment.

· Self-starter with a can do attitude.

· Problem solving & analytical skills

Key Competencies
· Attention to detail and accuracy

· Planning and organizing.

· Information and task monitoring 

· Problem analysis, Judgment and problem-solving 

· Presentation & communication skills

· Adaptability, team management and leadership skills
Honorary Positions and Voluntary Work
· Lahore Tax Bar Association (LTBA) - Member

· PSRD (Pakistan Society for Rehabilitation of Disabled)- Incharge Accounts & Admin.
· ICMAP Flood Relief Campaign- Chief Organizer

· Rahbar Trust- Vice President

· Baidar Pakistan- Chairman

Personal Information
Date of birth


November 09, 1985
Languages known

English, Urdu, and Punjabi& Arabic
Nationality


Pakistani
Visa status


Resident Visa
References
Appropriate References will be provided as and when required.[image: image2.png]
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