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OVERVIEW
A self-starter and dedicated professional with more than 7 years of work experience in human resource, administration, counselling, corporate responsibility, public health and social work. Versatile skill set with experience in the areas of project management, website maintenance, administration and recruiting staff, preventive health, education, communication, employee counselling, adoption and child care and women empowerment. Recognized skills in mentoring, training and coaching employees in major projects under various capacities. Actively involved in various Government sponsored surveys on water, sanitation, community development, childcare and women empowerment.

EDUCATION
Post Graduate Diploma in Human Resource Management, School of Social Work, India (2007)
Master of Social Work (Medical Psychiatry), School of Social Work, Mangalore University,India (2007) Bachelor of Social Work, School of Social Work, Mangalore University, India (2005)

PROFESSIONAL EXPERIENCE
Employment 3:
Program Officer – Preventive Health, Education & Communication
· Arogya Raksha Yojana (ARY) clinics all over Karnataka (India) o Managing clinic staff (Recruitment, training and mentoring) 
o Oversee and coordinate the current and future preventive health programmes through the health workers in the ARY clinics 
o Train community health workers to implement various preventive health programmes o Accompany the health workers during field visits to monitor their work and to understand 
the challenges they face 
o  Arranging and coordinating in the health camps and follow-ups 
o Develop preventive health resource materials as and when required and arrange for these to be translated into regional languages 
o Training the staff to use touch screen phones for all projects o Monitoring the online clinic management system 
· Managing the education projects i.e., Aata Paata Wadi (after school resource centre), Kelsa+ (computer training for Group-D workers of the company) and Chinnara Ganitha (easy to learn math books for Government school children) 

· Monitoring women’s self-help group supported by the organization 
· Handling communication part of the organization - preparing annual report, managing Facebook page, applying for awards, managing the website content, etc. 
· Shortlisting and arranging interviews for vacant positions 
· Induction for new joinees of Biocon about Foundation profile and work 
· Attending workshops related to projects for new ideas and building network with other non-governmental organizations 
· Initiate and monitor work related to water supply for irrigation / household use, solid and liquid waste management system and drinking water in the various projects handled by Foundation 
Employment 2:
Arghyam, Bangalore, India (Oct 2008 to April 2012)
 http://arghyam.org/
Arghyam is a public charitable trust setup with an endowment from Ms. Rohini Nilekani. Since 2005, Arghyam has been supporting efforts to address equity & sustainability in access to water & sanitation for all citizens.
Project Officer, India Water Portal [August 2009 – April 2012]
The India Water Portal is a rich online resource base and virtual community on water. It is a completely free and open platform, for the dissemination of information and knowledge and discussion and debate on water issues.
Responsibilities:
· Managing and training the rural BPO which helped in the daily maintenance of the portal 
· Portal website administration including: adding content and blog posts, moderating content, replying to user questions 
· Interfacing with the internal team to get material from Arghyam partners onto the portal site 
· Conducted and organized workshops or other events organized by the Schools Water Portal 
· Organized and conducted special events of IWP [World Water Day] 
· Field visits to project areas to study activities happening on the ground 
· Participated in survey named Nirmal Gram Puraskar (Clean Village) verification in Karnataka in collaboration with the Government of India 
Project lead for the “Nationwide Fluoride Testing Programme in Schools”
Schools Water Portal, an initiative of Arghyam, is a collaborative web-based platform that shares learning resources on water with teachers, students, parents and schools.
Schools Water Portal partnered with Oracle Education Foundation in a Water Quality Testing Programme with schools across India to spread awareness on fluoride contamination in groundwater. This national programme engaged high school students across the country in a water quality testing, analysis and reporting exercise for fluoride in groundwater.
The data collected is made available on a map platform on the Schools Water Portal here:  http://www.schools.indiawaterportal.org/
Expect the project to have reached out to over 20000 students across India.
Network Associate, ASHWAS (October 2008 to August 2009)  http://www.ashwas.indiawaterportal.org
ASHWAS (A Survey of Household Water & Sanitation) is a participatory survey conducted by Arghyam to ascertain the status of household water & sanitation in rural Karnataka from a citizen perspective. This survey covered 17,200 households in 172 gram panchayats across 28 districts in

Karnataka (all districts except Bangalore Urban), India.
Responsibilities:
· Responsible for networking and organizing training, Focus Group Discussions and workshops with partners 
· Monitoring the quality of survey 
· Participating in the sample survey 
· Preparation and maintenance of reports, files and records related to the projects 
· Overseeing finance of ASHWAS 
Employment 1:
Social Worker in Ashraya Adoption Centre (14 May 2007 to 25 October 2008)  http://www.ashraya.net/index.html
‘Ashraya’ meaning ‘Shelter’, founded and registered in 1982 by a group of Child Welfare Professionals has brought hope and love into the lives of several hundred children over many years. Children between less than 1 year and 12 years of age who are totally abandoned are placed legally in adoption, both in India and abroad.
Responsibilities:
 Overall in-charge of the Children’s Home which includes: o Medicals of Children
o  Caretaker Management
o Recruiting Staff for the Children’s Home and other projects o Stock Management
o Maintenance 
· Documentation of the Children’s file 
· Writing child study reports and updates and sending to partner agencies for placement of children 
· Handling Adoption enquiries and registering eligible couples for adoption 
· Mediator for the Government-NGO partnerships in the Observation Home, which works for children in conflict with law 
· Liaison for the HIV+ home. The home transfers the false positive children for adoption 
· Assisting volunteers 
· Organizing programs for inmates in the Women’s Centre and Children’s Home 
· Child Counseling 
STRENGTHS
Strong skills in organizing and managing projects
Team Player
Good observing and listening skills
Ability to communicate effectively
PERSONAL DETAILS
Date of Birth
: 27.07.1984
Gender
: Female
Marital status
: Married
Date of Expiry
: 10/06/2018
Visa Status
: Visit Visa
REFERENCES
Can be provided on request

