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CAREER OBJECTIVES:

To work for an esteemed organization where skills growth prospect are bright, as a professional I am creative, innovative and looking ahead to work in professional environment and strive for excellence. 

JOB QUALIFICATION:

1 Key Skills in Export documentation & Dispatch handling, Production Planning, Raw Material Handling, Procurement, Logistics Fleet Operation, Computer (SAP, ARETE, BASIS, BAAN .Business Software’s, Ms-office, I T & Internet Browsing).
2 Have Valid light vehicle UAE Driving License & have own Car.
3 Hard working, Honest, Responsible, Competitive, and Fast Learner.
4 Computer Literate (Accounting Software’s, MS-Office, Internet browsing).  
5 Good Communication Skills, Oral & Written.
6 Can do Multiple Task on Duty with Eased.
7 Able to Fulfill the Tasks Assigned with Responsibilities.
8 Have experience to work in different sectors and departments..
9 Have Excellent Communication, Convincing, Negotiation, Influencing & Interpersonal Skills.
EXECUTIVE SUMMARY:

1.    Have 2.5 years of working experience as a Supply Chain Planner with COCA COLA company UAE & OMAN. 

2.  Have 2 Years of experience as a Logistics Coordinator with IFFCO Group of Companies.
3.  Have 1 year of Experience as an Accountant with Hidayatullah jatoi Construction Company.
4.  Knowledge of SAP system. ( MM & PP ).
5.  Knowledge of Tally Accounting Software.

6.  Knowledge of Peach Tree Accounting Software.                                                                                                           

7.  Proficient in Ms-Office Package (WORD, EXCEL). 
8.  IBM Lotus notes, Out look Email System & Baan business system software.
ACADEMIC QUALIFICATION:

·   Bachelor of Commerce in 2008 from University of Sindh Hyderabad & have attested degree. 

·   Higher Education Secondary Certificate in 2006 from Sachal Sarmast Commerce College

·   High School Certificate in 2004 from Anglo Oriental High School.
OTHER COURSES:
· Diploma is Supply chain Management from Skill development council.
· SAP Training. ( PP & MM ).
· ARETE Supply chain Planning tools Training.
· Essential Food Safety Training.

· Documents Management Training. 
· Diploma in Intensive English Language Certificate. Course from British English Language Institute.

·   Computerized Accounting Tally & Peachtree Software’s from E-Sharp Institute. 

·   Call Center Training from Orion Institute.

·   Ms-Office Course from Orion Institute.

PROFESSIONAL EXPERIENCE:

1) Have 2 .5years of working experience as a Supply Chain Planner from 06 March 2012 to 07 September 2014 with 

 Company UAE & OMAN. 

DUTIES AND RESPONSIBILITIES:

· Ensure Packaging Materials are available in required quantity with required specification for production

· Handling over 1,000 Sku’s of Raw materials and 135 Sku’s of Filled goods.
· Attending Weekly and Monthly S&OP meeting for improvement is Demand and Supply Planning.

· Coordinating for vessel booking & arrival, Port clearance from uk for Bib bags shipment.

· Runs MRP for packaging Materials on weekly basis, Sales forecast uploading in Arete supply chain tools and Plan for up coming week smooth production.
· Raise PR and follow up of PO’s and make sure supplier gets PO’s on time and start production of required material and keep on coordinating from supplier for right time material delivery.
· Follow up with finance team for supplier payment and make sure invoice should get sign from concerned management on time and payment should be done to precede next order.

· Follow up different shipments clearance and duty exemption procedures for different shipment from Greece, Egypt, Atlanta & India.

· Ensure timelines of product delivery and quality of the product delivered through frequently interaction with vendors

· Identifies slow moving inventory and initiates supplier return and / or work cross- functionally to devise way to sell through the inventory

· Assist in implementing supplier strategies with procurement

· Reviews supplier performance and meet with supplier to address issues and negotiate improvement opportunities and follow up steps in close coordination with procurement department.

· Monitor inventory levels and minimize stock level

· Ensure safety stocks are maintained
· Prepare call off schedule according to the production plan
· Follow up with vendors for timely receipt of materials 

· Production Planning (Promotion Products) Planning for FG & RM.
· Keep a close cooperation with warehouse. Follow up the material stock situation and condition of material arrival. 

· Avoid or reduce the loss of material due to layout or formula change. And adjust the procurement plan according to the requirement timely 

· Provide needed information and handout in terms of all the required material for weekly and monthly meeting of Sales and Operations Planning/Execution.

· Monitor KPIs ( Out of Stock, Days of Inventory, Planning accuracy and write offs) and work towards improvement

· Follow up for Sales forecast of Inventories from Marketing team and ensure the availability of Products as per company standard. Manage & monitor minimum safety stock level.
· Develops and coordinates plans and schedule with other teams
· Planning of Inventory for upcoming week as per RE calculation..
· Following team work with department to ensure high level of work standard. 
· Planning and ensuring the numbers to different suppliers for order the Raw material.

· Weekly / daily call of for the entire Raw materials suppliers.
· Ensure availability of all raw materials required by the production dept. as outlined by the production plan to all filling locations. Plan/Calculate raw materials, pallets and ingredient requirements based on the company forecast.

· New BOM request and amendment request & approvals..

·  CPA preparation and approval from department heads.

· Maintain a database of all suppliers along with contact details and pricing levels.

·  Develop supplier evaluation protocol based on yearly performance and assign annual grading parameters to determine renewal of contracts.
· Previously working in distribution department assisting to Distribution Manager for dispatching the deliveries of exports  to Oman , Qatar, Bahrain, Jordan, Kuwait and all over in Uae.
· 2)  Have 2 year experience as Logistics Coordinator with IFFCO      Group of Companies     UAE.From 14 May 2009 to 15 March 2011. 
DUTIES AND RESPONSIBILITIES:

· Receive inbound materials deliveries from suppliers.

· Dispatches outbound deliveries to the customers.

· Make invoices for loading and hand over to drivers as per their route planning.
· Reports & formats in M.S excel and M.S Word
· Maintain the Sales & Distribution Vehicles & System Update on Drivers & Helper Allocation.
· Regularly checking salik accounts balance (Accounts top up) and vehicles wise usage of salik.

· Regularly checking the Fuel consumption of company vehicles.

· Vehicles Tracking from GPRS- and use to Make Daily GPRS reports like, Vehicles Idling, Camp stay report, Vehicles availability report, speeding report, Vehicles Miss used report after duty time & Holidays.
· Provide vehicles job card, Tyre requisition form to driver upon their request for vehicles maintenance.
· Handle traffic & Municipality Related issues. 
· Maintaining supplier’s garages for different issues.
· To maintain a track of vehicle passing & insurance renewals.
· To file the important mails for sales & distribution system.
· Procedures review, improvement and implementation.
· Liaison with claims internal employees.
· Liaison with insurance’s brokers.
· Liaison with logistics controllers.
· Expansion of service line sector.
· Reporting to the Logistics manager and Distribution Head.
· Knowledge of Lotus notes Official mail System & Baan business software.
· Knowledge of HHT operating and Data upload and download in computer, Sales Invoice & Sales reports etc.
· General administration and managements duties.
3) Have 1 year experience as an Accountant.

DUTIES AND RESPONSIBILITIES:

· Maintained all the Accounts of Hidayatullah Jatoi Construction Company.

· To receive and process all invoices, expense forms and requests for payment.

· Verify calculations and input codes in to the Accounts system in an accurate manner. 

· To maintain and reconcile the Direct Debit mandates.

· To deal with daily transactions for the petty cash and ensure that reconciliations are completed on a weekly basis.

· To ensure all filing is done in a timely and accurate manner.

· Prepare cheques for payment. 

· To ensure that all post is sent daily.

· Responsible for maintaining the interface between A/R and A/P to ensure data integrity.

· Provides reports as required by Finance management team and other general accounting duties as assigned.
PERSONAL INFORMATION:

Date of Birth
:

05/03/1989.
Gender
:

Male.

Nationality
:

Pakistani.

Marital status
:

Married
Languages known
:

English, Urdu, Hindi and Sindhi.
Visa status
:

visit visa 
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