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                              Dubai

                                  United Arab Emirates

CAREER OBJECTIVE: 
To pursue a demanding HR Role within a reputed firm with the approach to take up responsibilities to accomplish organizational goals where in my skills and potentials are being utilized to the maximum, alongside focusing on the scope of enhancing my personal skills & gaining maximum knowledge during my tenure to contribute to the growth of the firm. 
EMPLOYMENT HISTORY:

June 2014 –December 2014

Step Up HR Consultants
Company Profile:

Step up HR Consultants, is one of the region's most sought-after human capital consulting firms. Combining National expertise with the global experience of their exclusive partners. Their trusted advice, solutions and insights to help drive organizational excellence and business results.

Associate- HR Officer 

Reporting to the Principal Consultant, my responsibilities are:

· To support and implement effective recommendations on the design and development of assigned Human Resource functional areas, encompassing various programs relating to compensation, benefits, resourcing, organizational effectiveness and/or employee development

· Prepare Job Descriptions; conduct Job Analysis & Evaluation to develop Pay Structures & Compensation Models. 

· Provide project support by building & implementing Competency Matrices, Career ladders, performing job matching & gap identification processes

· To Conduct Market research to identify business opportunities, preparation of comprehensive reports, follow up on COL and other mobility products enquires

· Manage certian project phases and advise clients in identifying potential areas of risk and exposure in their current HR processes and policies; work with clients in assisting them to draft HR policies & Procedure manuals to ensure overall compliance at par with preset Organisaitonal Goals

· Collect & analyze compensation/ other benefits data using SPSS to understand Market Trends & determine effectiveness of current Rewards policies; perform on-going evaluations of the ‘program effectiveness.
Miscellaneous: 

· Other HR responsibilities included conducting preliminary interviews of candidates to various positions, maintenance of personnel files and assisting the Public Relations Officer dealing primarily with Visas for expiration of office and field force employees.

· Administration responsibilities included assisting the Administration Manager with legal cases and budget calculations, preparation of management reports, issuing letters to Banks, Embassies and Government departments for Employees and Agents in the region.

EDUCATIONAL HISTORY:

· MHRD From Mangalore University, Karnataka
· BBM From Mangalore University, Karnataka
COMPUTER LITERACY/ TECHNICAL EXPERTISE:

· Tally ERP-9

· MS Word, Excel, all other MS Office Suite Applications.

Other seminars attended:

· Research study on Performance Appraisal in MESCOM Mangalore
Other personal details:

Marital Status:

Single

Nationality:

Indian

Date of Birth:

12 March 1991
Visa Status:

Long-term visit valid until March 26 2015
Languages:

English, Hindi, Kannada, Konkani, Tulu

I hereby declare that the information furnished above is true to the best of my knowledge

Date:

Place
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