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Career Objective

Looking forward to an associate myself with an organization where there is an opportunity to continue and upgrade my knowledge better procurement for self and organization served and to work in a company that utilizes my all ability and skills. 
WORK EXPERIENCE
· Presently Working as Data Entry Operator  In Victory Plus Computers Dubai ( U.A.E.) Since January 2015 to Till Date.
· Worked as IT Teacher in HIIT Bhota (India)  from  November 2010 To November 2014.

JOB RESPONSIBILITES

· Prepares source data for entry by opening and sorting mail; verifying and logging receipt of data; obtaining missing data

· Records data by operating data entry equipment; coding information; resolving processing problems.

· Protects organization's value by keeping information confidential. 

· Publishing and advertising the business.
Educational Qualification

· M.A from H.P.U. Shimla.

· Graduation from H.P.U. Shimla.
· 12th from H.P. Board Dharamshala.

· 10th from H.P. Board Dharamshala.
Professional Qualification

· P.G.D.C.A. (Post Graduate Diploma in Computer Application) from Dr. C.V.Raman University (C.G.).

· Outlook Express’s, Window 2000/XP.

Personal Information

· Sex                

:  Female

· Marital Status


:  Married
· Nationality     


:  Indian

· Language Proficiency
:  English, Hindi, and Punjabi.

· Visa Status

: Husband Sponsorship
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