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United Arab Emirates
Ronald.224837@2freemail.com
Professional Summary

An experienced customer focused individual working towards customer satisfaction and upholding the company image as well as being able to contribute to the attainment of the company goals and objectives.

Looking for sales and any other offer that can commensurate my experience.
UAE EXPERIENCE: Two Years

Skills

· Proficiency in all areas of Microsoft Office, including Access,                 Excel, Word and PowerPoint

· Excellent communication skills, both written and verbal

· Ability to manage own time and prioritize workload

· Analytical and conceptual thinking

· Strong presentation skills

· Fluency in the English language, both written and spoken

· Team player

· High level of integrity
· Willing to learn

Experience
OFFSHORE INTERNATIONAL LTD KAMPALA
Jan 2013 – Dec 2015
Sales Executive

Was responsible for effectively and proactively managing the shopping center, to ensure that customers enjoy their shopping experience and that accurate and prompt deliveries were made to both internal and external customers
Duties:
· Responsible for being the face of the company and making sure customers enjoy their shopping experience.
· Maintaining accurate records and presenting them to management
· Performing clerical and administrative duties to support the sales manager.

· Demonstrating and presenting products to customers
· Achieving sales targets set by the company and sales manager

· Attending trade exhibitions and meetings on behalf of the company
· Made sure that all customer orders are correctly taken

· Resolved all customer invoice queries

· Received goods deliveries and arranged for them to be logged and then stored for distribution later on

Kayunga District Local Government, Uganda; 
Jan 2011-Dec 2012
Assistant Purchasing Manager 
·  Inventory stock and reorder when inventory drops to a specified level.

· Estimate consumer demand and determine the types and amounts of goods to be sold.

· Keep records of purchases, sales, and requisitions.

· Enforce safety, health, and security rules

· Examine products purchased for resale or received for storage to assess the condition of each product or item
· Prepare purchase orders and send copies to suppliers and to departments originating requests.
· Perform buying duties when necessary.

· Review requisition orders in order to verify accuracy, terminology, and specifications.

· Prepare, maintain, and review purchasing files, reports and price lists.

· Calculate costs of orders, and charge or forward invoices to appropriate accounts.

· Monitor in-house inventory movement and complete inventory transfer forms for bookkeeping purposes.
KAYUNGA DISTRICT LOCAL GOVERNMENT; PROCUREMENT OFFICER Jan 2009-Dec 2010
(INTERNSHIP)

· Determine if inventory quantities are sufficient for needs, ordering more materials when necessary.

· Respond to customer and supplier inquiries about order status, changes, or cancellations.

· Contact suppliers in order to schedule or expedite deliveries and to resolve shortages, missed or late deliveries, and other problems.

· Compare prices, specifications, and delivery dates in order to determine the best bid among potential suppliers.

· Maintain knowledge of all organizational and governmental rules affecting purchases, and provide information about these rules to organization staff members and to vendors.

Education

KYAMBOGO UNIVERSITY KAMPALA; Bachelor of procurement and logistics management: Majored in public procurement and disposals, stores management, international purchasing, financial mgt and accounting 2012-2014
Languages

· ENGLISH
· KISWAHILI

References 
Available upon request
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PERSONAL INFORMATION


NAME: RONALD


NATIONALITY: UGANDAN


GENDER: MALE


DATE OF BIRTH: 05TH DEC 1989


VISA STATUS: EMPLOYEMENT


ADDRESS: DUBAI STREET- UAE





LANGUAGE SKILLS


ENGLISH: FLUENT


SWAHILI: NATIVE


INTERESTS & HOBBIES


Socializing, Reading












