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	CAREER SUMMARY

	· Bachelor of Business Management Graduate with 6 years of experience in Accountancy and Sales.
· A good communicator and good listener.
· An enthusiastic learner who quickly grasps concepts and technical skills.
· A result oriented self-started, skilled learner, problem solver and effective communicator.

	
PREVIOUS EMPLOYERS


	COMPANY NAME
	JOB
	YEAR

	SULTHAN GOLD INTERNATIONAL,
KERALA, INDIA
	ACCOUNTANT cum SALES EXECUTIVE
	Nov 2009 – Jan 2015

	JOB ROLE
	· Prepare, examine, and analyse accounting records, financial statements, and other financial reports to assess accuracy, completeness, and conformance to reporting and procedural standards.

· Substantiates financial transactions by auditing documents.

· Maintains accounting controls by preparing and recommending policies and procedures.
· Analyze business operations, trends, costs, revenues, financial commitments, and obligations, to project future revenues and expenses or to provide advice.
· Report to management regarding the finances of establishment.

· Establish tables of accounts, and assign entries to proper accounts.
· Listening to customer requirements and presenting appropriately to make a sale.

· Maintaining and developing relationships with existing customers in person and via telephone calls and emails.
· Acting as a contact between a company and its existing and potential markets.

· Challenging any objections with a view to getting the customer to buy.

· Negotiating on price, costs, delivery and specifications with buyers and managers.

	INDIA INFOLINE,

KERALA, INDIA
	SALES EXECUTIVE
	Apr 2009 – Oct 2009

	JOB ROLE
	· Identifies business opportunities by identifying prospects and evaluating their position in the industry; researching and analyzing sales options.

· Maintains relationships with clients by providing support, information, and guidance; researching and recommending new opportunities; recommending profit and service improvements.

· Identifies product improvements or new products by remaining current on industry trends, market activities, and competitors.

· Prepares reports by collecting, analyzing, and summarizing information.

· Maintains quality service by establishing and enforcing organization standards.

· Maintains professional and technical knowledge by attending educational workshops; reviewing professional publications; establishing personal networks; benchmarking state-of-the-art practices; participating in professional societies.

	
EDUCATION


	COURSE
	INSTITUTION
	YEAR
	UNIVERSITY

	BBM
	NALANDA ASC, KERALA, INDIA
	2006-2009
	KANNUR  UNIVERSITY

	PLUST TWO
	TIHSS, KERALA, INDIA
	2005-2006
	GOVT OF KERALA

	SSLC
	GHSS, KERALA, INDIA
	2004
	GOVT OF KERALA

	
PERSONAL DETAILS


	MARITAL STATUS
	SINGLE
	DATE OF BIRTH
	27-04-1987
	NATIONALITY
	INDIAN

	
	
	
	
	
	

	
	

	JOIN STATUS
	Immediate
	
	
	VISA STATUS
	Tourist


   I hereby declare that the information furnished above is true to the best of my knowledge.

