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OBJECTIVE:
· To be part of a competitive and growing organization that will use and further enhance my skills and knowledge as a professional contributing to the organization’s growth and success.

· A career allowing me to utilize the extensive skills I have obtained. To render significantly in a high-ranking company that would enhance my knowledge & skills, and boost my potentials to other competitive fields. To dedicate myself in performing responsibilities toward areas of advancement. And, willing to undergo training.

EDUCATION:

College

:
STI College Muñoz – EDSA





Congressional Avenue corner EDSA, Quezon City Philippines


Course

:
Bachelor of Science in Information Technology





2005 – 2009 

EMPLOYMENT:
1. Company:
Advanced Integrated Systems (via Star Services)
Abu Dhabi, UAE

Position: 
Site Material Planner / Controller March 2012 – June 2015
Responsibilities in Onshore Sites:

· Ensure in conjunction with Site/Construction Managers that all materials required are planned in accordance with site requirements and company Logistics time frames. 

· Engage with Site/Construction Managers to ensure ‘Request for Material’ Forms are completed and accurately reflect description/quantities of supplied materials.

· Ensure details in main warehouse ‘Stock Request’ (SAP) Forms reflect details in the ‘Request for Material’ forms.

· Checking and Inspection of Deliveries as per RFM/SAP SR and Delivery Note

· Conduct work and ensure any instructions given for handling materials are in accordance with the governing HSE policies
· Placing the stocks in corresponding shelves / open yard
· Prepare ‘Site Stock Issue’ forms to record all material to be clearly identified who took the material, from what company they were from, when they took it, how much they took, who from site approved such issue as well as a clearly written name and signature.
· Prepare ‘Internal Material Return’ forms to record all material returning from what company, who returned the material, quantities and its condition

· Update SAP Sales Delivery as per Site Stock Issue / Sales Return as per IMR
· Prepare ‘Return Material Authorization’ forms to record item, serial, part number that needs to send to RMA department for software upgrade / repair / retrofit

· Record ‘Site Stock Transfer Request’ with the approval by higher management to transfer from your site to other site / from other site to your site

· Prepare ‘Manual Delivery Note’ forms(On Shore, Coastal, Borders only) for materials to transfer from your site to other site as per the approved site stock transfer request

· Process ‘Material Distribution Center Return’ forms for materials to transfer to other site(offshore), obsolete items, not required on site as per the revised drawing
· Prepare ‘Discrepancy Report’ forms to a person who took the material on site without the permission of the SMP / missing / damaged

· Update necessary registers such as weekly material movement(stock list) / RFM / SSI / IMR / MDCR / RMA / SSTR / DR / Cable Drums in Excel Sheets

· Filing of RFM / SSI / IMR / MDCR / RMA / SSTR / DR for site future references and Logistics random auditing

· Performs physical count of the materials in site storage open yard on weekly basis / site storage container and open yard materials on monthly basis
· Generate weekly and monthly Inventory Reports.

· Generate Site Status Reports on weekly basis
Responsibilities in Offshore Sites but not limited to:

· Coordinate with ADMA/ZADCO/TOTAL based in Esnaad for the upcoming material deliveries in different Offshore destination sites
· Ensure all materials are properly packed as per the policy and procedure

· Prepare necessary documents such as delivery notes against the material request, container certificates & security passes
· Arrange transportation for the material deliveries / returnees

· Coordinate with the Receiving/Shipping Coordinator for the Consignment Notes, Manifest & Vessel information
· Ensure all materials are received as per the delivery notes with confirmation based on Site 
2. Company:
Eyecare Products Inc. 
 Quezon City, Philippines


Position: 
IT Technician cum Data Administrator February – September 2010



Responsibilities:

· Responsible for all computer hardware and software problems of the company.

· Receives and inspects delivery as per Purchase Order and required specification

· Stores and records all computer hardware and software in corresponding shelves.

· Logs all Incoming and Outgoing transactions of computer hardware and software

· Maintains the Safety Stock Level of computer terms of the company.

· Assigned to monitors and maintains the company’s Database for more than 5 branches in the Philippines.

· Assists in Inventory Count of the company.
· Helps in preparing the Annual Inventory Report.

TRAININGS ATTENDED:
Basic Offshore Safety Induction and Emergency Training – OPITO Approved

Emirates Technical & Safety Development Centre
Certificate Number: 32145 (28-Jan-2014 – 27-Jan-2018)
· Offshore Survival / Helicopter Underwater Emergency Training

· Basic First Aid Course

· Basic Fire Fighting

On-the-Job Training

Cinderella Marketing Corporation

April – May 2009

Encoding / Networking / Troubleshooting / Database

CORE COMPETENCIES:

Well familiar in Warehouse Procedures and Transactions
Can well maintain Database of the company including Warehouse
Knowledgeable in SAP/Lisa
Exceptional listener and communicator who effectively conveys information verbally and in writing.

Good analytical thinking with demonstrated talent for identifying and scrutinizing, work processes.

Highly adaptable on work and on computer based software, mobile, positive, resilient, patient risk-taker who is open to new ideas, trustworthy and discreet
Proficient in Troubleshooting, installation of drivers and software’s (Application and System)

Knowledgeable in BSOD problems, networking (T-568A and T-568B), MS Office, Open Office, Windows operating system such as 98SE, XP, Vista,7 & 8
Ability to operate software applications like VB6.0, crystal reports 8.5 (Thesis lead Programmer).
Capable of recovering files
PERSONAL INFORMATION:
Date of Birth
: 
October 3, 1987

Age

: 
27
Civil Status
: 
Married
Sex

: 
Male








Nationality
: 
Filipino / Philippines








Height

:
5’11 ¾

Language
:
English / Filipino







Religion
:
Roman Catholic
