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EDUCATIONAL SUMMARY
	Degree or Qualification/Affiliation
	Year

	MBA Finance - Part time (Sikkim Manipal University) 
	2010

	Bachelor’s degree in Commerce – Mumbai University, India
	1995


​​​
WORK SUMMARY-KEY SKILLS
Process Knowledge: Accounts Payable, Accounts Receivable, General ledger accounting, payroll accounting, Management Accounts 
Transition: AR process & Management Accounts - onsite migrations

Platform knowledge: Tally, BSS, TCS EX, Sage, Oracle, Business Object (BOXI)
Industry knowledge: Property Management, Food & Beverages, Retail chain Industry 
​​​
DETAILD WORK HISTORY
Capgemini 

May 2010 till date: 
Capgemini India Pvt Ltd is a recognized leader in Information Technology and business process outsourcing (BPO) which delivers value to their clients by bringing operational excellence and deep industry and functional knowledge to their critical business processes. 

Senior Consultant: (MIS & Project Controlling) 
· Preparation of Weekly/monthly MIS reporting

· Responsible for monthly reporting of financials and presenting the performance of the company to the Top Management.

· Good in data crunching & analytical person to function as a reporting and Projects resource

· Preparing Process Manuals

· Excel Automation for various financial reports and analysis
Aditya Birla Minacs (Compass BPO)
October 2005 to May 2010
Compass BPO is a global corporation that provides business process outsourcing solutions across sectors like Food & Beverages, Accounts and Tax Consultants, Property, US Govt. Contracting, Pension Funds, Airlines and Research. In India we are uniquely positioned to support our global customers in the F&A, Knowledge Services, IT Solutions and Procurement BPO.
Jr Reviewer: (Management Accounts and AP & AR processes)
· Reviewing monthly Management Accounts (P & L and B/S), managing & reviewing AP & AR processes.
· Preparation of Forecasting, Cash Flow and Consolidated Accounts.
Senior Accountant: (Management Accounts)
· Maintaining & processing of accounts for UK based client up to finalisation.

· Preparation of monthly & quarterly Management Accounts (Trading, P & L and B/S), Year-end Accounts, Flash Reports, & Year-end incorporation.

· Preparing of VAT returns on Quarterly basis, Bank and Supplier reconciliation.

Globe Trading Agency Ltd, Dubai, U.A.E. 


October 2001 to February 2004 (UAE)– March 2004 to September 2005 (IND)
Globe Trading is a sole distributor of Raymonds readymade garments &                          Fabrics, Madura Garments Readymade outlets. Company having exclusive twenty showrooms of Raymonds, Planet Fashion, Glorex, MTv & YDE all over UAE.

Accountant: 
· Preparation of Finalisation statements & tracking the bank position.

· MIS Reports / Expenses Analysis

· Bank / Debtors Reconciliation, Follow up of Debtors  

· Monthly P & L Accounts.

· Maintaining stock / carrying out stock taking. 

· Preparation of Salary statements.

Nikhil Comforts -
May 1995 to September 2001

Nikhil Comforts is the largest authorised dealer of Carrier Air-Conditioners, undertake installation, service and sales of AC throughout the country.

Account Executive: 

· Managing & Maintaining sales & purchase documents 

· Handling Payroll, Petty cash for Sales, Service & Project depts;

· TDS working

· Finalisation of Debtors, Creditors & General Ledger.

Achievements

· Successfully migrated on-site projects, 
· Awarded as the Project Star for Q2, 2011,
· Certificate for Best practices session,
· Awarded for good performance,
· Process improvement by applying lean methodology to identify the value added and non value added activities. (Accounts payable, Bank Reconciliation, Intercompany Loan),
· Improve process efficiency by developing macros etc.

Trainings Attended

· Lean training

· Presentation skills training

· Communication training

· Team Building training

· Global Etiquettes

· Fire Warden training
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