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SUMMARY

· A qualified professional with 10 years of qualitative experience in the areas of Finance & Accounts

· Comprehensive experience in preparation & finalization of the statutory books of accounts of Multinational Contracting Company; skilled in ensuring conformance to time, accuracy & compliance.

· Prime responsibility for the preparation of financial accounts of company heading a team of Project Accountants 

· Ability to work well with other stakeholders under tight deadlines & respond to changing priorities. 

· Strong analytical skills and ability to use those skills to see all sides of a problem & address problem solving. 

· Ability to work independently, take initiative, set priorities 

· Possessing strong financial control and reporting skills and rigorously ensuring that all statutory and corporate obligations are met. 
· Good knowledge of Contracting Industry, Working Capital Management, Cash-flows & Project Management
SKILLS
FINANCIAL


MANAGEMENT

PERSONAL

Management Accounts

Management Reporting

Attention to Detail

Auditing & Taxation

Managing Budgets

Problem Solving
Budget Preparation

Payroll Management

Strong Analytical Skills
Financial Forecasting

Effective Delegation

Mentoring Role
Project Accounting

Trend Analysis


High Level of Integrity

Compliances


Decision Making

Communication Skills

PROFESSIONAL & EDUCATIONAL QUALIFICATION
2009

Chartered Management Accountant from Chartered Institute of Management Accountant, UK

2004 

Chartered Accountant from Institute of Chartered Accountants of India

2002

Bachelor of Commerce from Nagpur University, India

PROFESSIONAL EXPERIENCE

Saudi Arabian Kentz Co. Ltd. (SAK), Al Khobar, Saudi Arabia since Aug’05 

Growth Path:

Currently Manager Accounts:


Since June 2010

Promoted to Senior Project Accountant

June 2008 to May 2010

Joined as Junior Project Accountant:

August 2005 – May 2008

SAK is a subsidiary of the Kentz Group Saudi Arabia; company commenced its operation from the late 1970, is the flagship company of the Kentz Group and is focused on Engineering, Procurement & Construction predominantly in Electrical & Instrumentation Projects. Currently part of SNC-Lavalin group pursuant to take over in August 2014
Reporting to

Country Finance Manager /Regional Finance Director, Middle East

Interface with

Country Business Unit Head on the Project Performance analysis.




Country/Functional/Project Manager in supporting day-to-day operations.




Int’l Corporate Finance on the financial performance of the subsidiary as well as business line
Reporting From

Project Accountants, Accounts Payable Officer, Cashier & Junior Accountants

Job Responsibilities as Manager Accounts

· Preparing and timely submission of various monthly, quarterly &  Annual Management reports
· Liaise with auditors in getting internal, interim, year-end Statutory & Tax audit done in a timely manner

· Closing the monthly books of account for the company in a timely manner.

· Ensuring compliance of Local Tax laws, timely filing of tax returns & obtaining Tax Assessment Certificate

· Involved in preparation of Annual Budget of the company

· Oversee the smooth functioning of the accounting department 

· Review preparation of Payroll for the Company, ensuring timely preparation & disbursement of the same , comply with local laws & employee contract with company in regard to salaries

· Reconfigured payroll system along with HR, IT & interacted with Bank IT department to meet WPS compliances.

· Ensuring all the employees of company (4,000+) have a local bank A/c at the earliest to comply with local laws

· Ensuring that all payments are made to suppliers within the stipulated timeframe and supervising accounts payable 

· Verify the accuracy of bank statements & also that all transactions are completely and correctly recorded & interact with Project Team regarding their various banking requirements mainly for payroll, Letters of Credit, Bank Guarantee

· Analyzing annual renewal requirements for Medical & General Insurance, comparing Benefits & rates received from various insurance providers, involved in negotiation & finalization of the same.

· Support the job pricing / estimating process with appropriate overhead loading analysis.

· Rendering guidance to the new accountants on basic commercial matters, company policies & procedures.

· Mentoring new accountants thoroughly in various computer applications used by Accountants (Cost Recording & Payroll preparation) monthly routines and ensuring timely close-out of the routine functions of subordinates.

Job Responsibilities as Senior Project Accountant

· Overseeing multiple Projects Cost reporting by liaising with different Project Accountant & Project Team
· Preparation of Monthly Financial & Commercial reports, Cash flows for the Project, computation & disbursement of Payroll for the Project along with other day to day activities, with a team of Accountants to assist in the same. 
· Ensure proper financial close-out of the project in line with company procedures.

· Validated the project financial numbers along with QS/Commercial Manager/ Project Manager to derive the financially guaranteed margins.

Job Responsibilities as Project Accountant

· Responsible for preparing Cost Reports, Cash flows & other commercial Reports for the Project & jointly issuing the report along with Project Manager. 

· Calculating the look-a-heads and carry out trend analysis , prepare various scenario under assumptions and trends for cash-flows and CPS (Cost Projection System) with a view to analyzing the financial risk and flagging up problems at early stages 

· Computing payroll for the Project & ensuring disbursements of the same.

· Ensuring that Cost to Date for Project is updated in a timely and accurate manner regularly, with sufficient back-ups to substantiate all entries.

· Generating and timely transmitting weekly cash-flows, purchase registers and payment requisitions.

· Prepare solely or along with Commercial Manager  all project-related billings to customers

· Administering budgeted performance with the actuals, analyzing the variances discussing and reporting the same

· Comparison of ‘Physical performance’ with other financial parameters to evaluate consistency of data. 

· Maintain site petty-cash & ensuring that all accounting records and files are maintained in a logical and organized manner at all times.
Previous Job Experience

Relationship Manager (Investment & Services) with ICICI Bank Ltd., Nagpur, 2004 – 2005 

Apprenticeship & Audit Executive with Agarwal Chhallani & Co., Nagpur, India 2001 – 2004

PERSONAL DETAILS

Date of Birth


:
12th October 1980

Nationality


:
Indian

