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OBJECTIVE:
To attain a responsible position and to fully utilize my
knowledge and capabilities where my integrity and dedication will contribute to the achievement of the company’s goal.
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Assets and Capabilities:
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Knowledge in Computers (MS Word, Excel, Power Point, Outlook, Internet etc.) Knowledge in Basic Accounting.
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Familiarity With Video Camera Actuator(Phone Camera) Basic Knowledge in AutoCAD 2d and 3d Rendering.

Possess excellent communication skills and good interpersonal skills. Fast learner and always welcome to learn.

Skills:

Coordination skills

Interpersonal skills
Communication skills

Analytical skills
Multi-tasking

Coordination skills

WORK EXPERIENCE:
1. IM Digital Philippines INC. December 2012- February 2015
(A Video Camera Actuator MFG.)
QA/QC Engineer / Process Engineer Asst. Supervisor
Role & Responsibilities:
· Conduct and / or Participate in COMPANY Quality or technical compliance audits for customer. 
· Review the contract documents for each Construction stage/phase in respect of QA/QC requirements and procedures and advise the Project Manager of any deficiency. 
· Review QA/QC Procedures and document control as submitted by the CONTRACTORS and ensure implementation is in compliance with AGREEMENT requirements. 
· Attend all activities on production and ensure their compliance with QA/QC procedure in respect of the format signed off by customers QA/QC Manager. 
· Ensure traceability of all materials and equipment from purchasing and up to delivery on site. 
· Check all materials and equipment as delivered on site and ensure its compliance with approved materials and specification. 
· Develop and maintain the QA Plan and existing Manual. 
· Follow up QA Procedures implementation. 
· Communicate to respective team the QA System and monitor the implementation. 
· Identify non conformances and take preventive and corrective actions. 
· Lead non-conformance investigation with the relevant departments. 
· Promote to the team initiatives related to Quality 
· Assist in setting yearly Quality Objectives and Key Performance Indicators. 
· Assists as necessary the Engineering department in the evaluation and correction of specific quality control problems and issues. 
· Performs QA/QC Checks, audits and reviews 
· Manage the continuous Quality training, assessment and human factors of the staff 
· Formulates/Prepares Working Instruction, FMEA, Process Flowchart and change point report in case of process improvement. 
· Generate Technical Reports Regarding line issues and fitting test Report for new parts evolution. 
· Assists in supervision of process performance of operators 
· Support in enforcing quality policies. 
2. Ibiden Philippines Inc. 
May 2010- May 2012
(a computer Processor MFG. Company)
Document Controller
Role & Responsibilities:
· Track and distribute controlled documents, using the doc control procedures, format and distribution schedule. 
· Safekeeping of company circulars, safety bulletins, memos and letters electronically. 
· Requisition of office supplies for document control. 
· Coordinate and administer the distribution of all incoming and outgoing documentation and paperwork to ensure controlled delivery to person(s) responsible. 
· Screen all incoming and outgoing documents for submission to Document Control for their proper handling. 
· Routing various documents to different Engineers and Document Control for proper handling. 
· $Sort, open and distribute incoming mail manually and electronically 
· Scan, index incoming and outgoing mail electronically 
· Distinguish document handling by document type 
· Assist Administration Officer with miscellaneous duties 
· Mail coordination activities between departments and team members 
· Establish and maintain various files developed for the project 
· File and maintain documents in permanent document archive 
· Prepares document searches as requested by authorized personnel 
· General clerical functions to maintain a seamless office environment 
· Performs other duties as directed by the Administration Officer / PR Officer. 
Trainings and Seminar:
Failure Mode and Effect Analysis
October 06, 2013
Awareness and Introduction to Electro Static Discharge and effect on Camera Module.
December 12, 2013
Supervisory Training
May 14, 2014
5Y Training
January 16, 2015
PERSONAL PECULIARS:
Language:
English/Filipino
BirthDate:
April 06,1986
Height:
5,2“
Weight:
152 lbs.
Civil Status:   Single
Reference:
Available Upon Request
