CAREER OBJECTIVE:
To secure a position in the organization that offers challenge and opportunity for my career development and at the same time serve the organization to the best of my knowledge, capabilities and skills that could benefit organizational growth.
PERSONAL PARTICULARS:
	Date of Birth
	:
	February 8,1988

	Age
	:
	27

	Height
	:
	4’11’’

	Weight
	:
	118 lbs

	Civil Status
	:
	Single

	Religion
	:
	Roman Catholic

	Nationality
	:
	Filipino

	Languages
	:
	English and Filipino

	
	
	

	
	

	Visa Status
	:
	Visit Visa


EDUCATIONAL BACKGROUND:
Bachelor of Science in Industrial Engineering
Lyceum of the Philippines University – Laguna June 2005 – March 2010
SHORT COURSE:
ZWCAD 2D/3D Hands on Training iDraft Technologies Inc.
(CAD/CAM Training Center) July 2012
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WORKING EXPERIENCE:
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1. EPSON PRECISION PHILIPPINES INC Batangas, Philippines
January 2013 to February 2015
(Manufacturing Company of Inkjet Printer)
Position: Documentation Controller- Staff (PCB Eng’g Dept.)
Role & Responsibilities:
· Position main function as Supplier Quality Engineer and Maintains specifically assigned new project database/s. 
· Ensures proper document classification, sorting, filing and proper archiving. 
· Uploading and downloading all engineering related documents. Handle the tasks of drawing and processing engineering documents 
· Reviews completeness of documentation and prepares document transmittals. Encoding the quality data information and monitoring for company’s records and data base. 
· Performs document quality check in accordance to Company engineering document control procedures. 
· Performs file backup to ensure proper storage and archiving of electronic registers. 
· Prepares engineering project reports, as may be required 
· Handle the tasks of drawing and processing engineering documents 
· Undertake various functions related to document control, document archiving, and maintenance of document register related on PEZA( Philipppine Economic Zone Authority and/or Detail Engineering Projects. 
· Printing and issuing DER (Defect Escalation Report) to Supplier . 
· Receives and registers Client provided document for 
detail engineering or new models project, including generated document.
•
Prepare and issue Weekly and monthly supplier performance Rating and Reports
· Maintaining the Documents Control of Quality Issue data base both soft and hard copies. 
· Controls issuance of document numbers, including maintenance of proper document registers for detail engineering project. 
· Implementation of quality system procedure thru process audit. 
· Monitored and Follow up suppliers for the defect encountered on Main Assembly. 
· Follows and implements company policies and regulations. 
· Other Urgent and Special Assignments require. 
2. Manila North Harbour Port, Inc Manila Pier, Philippines January 2011 to December 2012 
(Shipping-Cargo & Vessels handling Service Company) 
Position: Planning Officer-Logistics (Operation Div.\)
Role & Responsibilities:
· Primarily responsible for directly coordinating activities involved in planning port and terminal operations including but not limited to setting up of deployment or assignment of manpower & equipment and monitoring & control of discharging and loading operations. 
ASSETS AND CAPABILITIES:
· Knowledge in Computers (MS Word, Excel, Power Point, Outlook, Internet, etc.) 
· Knowledge in Indusrial Engineering Field 
· In depth knowledge in Document Management/Control 
· Documentation and Technical Report Writing 
· Possess excellent communication skills and good interpersonal skills 
· Shipping management and logistics 
· Fast learner and always welcome to learn 
SKILLS
· Coordination Skills 
· Interpersonal Skills 
· Communication Skills 
· Technical Skills 
· Analytical Skills 
· Multi-tasking 
TRAININGS:
Error Proofing (Pokayoke) Training
December 17,2014
Failure Mode and Effect Analysis Training
December 18,2014
Basic Soldering Training Level 3
November 2014
Awareness and Inroduction to Electrostatic Dischrage (ESD) Training
June 23-24,2014
Supervisory Training Course
May-June 2014
One EPSON Training
May 29,2013
Why Why Analysis Training
May 24,2013
CHARACTER REFERENCE
References are available upon request.
I hereby certify that the above information are true and correct to the best of my knowledge and belief.
· 
Manage paperwork associated with shipping duties. 
· Check invoices against service requests and verify invoices 
· Monitor incoming supplies for quantity and quality. 
· Process logistics requests from various management sources 
· Receive shipments and ensure both quality and quantity 
· Ensure accuracy of all inventories 
· Maintain communication with warehouse staff to ensure proper working order 
· Review bills, invoices and purchase orders 
· Ensure all payments are processed in time 
· Assist customers with inquiries 
· Create packing lists and update shipment information in database 
· Organize files both manually and electronically 
· Ensure that the warehouse has sufficient space for incoming deliveries 
· Ensure that all items are properly numbered and tagged 
· Conduct checking for outbound shipment . 
· Arrange all shipping documents and relay to customs among concerned parties. 
· Discuss all shipping documents with vendors for 
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rectification, verifies invoices from forwarders with shipping orders
· Review files, records, and other documents to obtain information to respond to requests 
· Communicate with people inside & outside the organization, in written form, e-mail, by telephone or in person. Deliver messages take orders by supervisor and run errands 
· Open, sort and route incoming mail, answer correspondence, and prepare outgoing mail 
· Ensures that all information on schedule of docking, undocking or shifting of vessels are accordingly disseminated to all concerned persons. 
· Ensures that all periodic ( i.e, daily, weekly, monthly) reports being accomplished by or required from the berth and planning group are submitted on time to appropriate parties 
· Performs other duties as requested. 
3. Optis Philippines, Inc. (Laguna, Philippines)
August 2010 to October 2011
(A sub sudiary Samsung Electronics, Optical Pick-up Product)
Position: Production Quality Engineer (Process Technician
I)
Role & Responsibilities:
· Performing all duties with compliance with Production Procedures 
· Execute improvement activities related to manpower, line balancing and defect rate 
· Generates daily, weekly, and monthly reports such as testing inspection and analysis, etc. 
· Checks and monitor daily line condition and manpower set-up especially the defect rate in line. 
· Performs quality audits and process control audits. 
· Reviews quality procedures and instructions to enhance method of conducting inspections, sequence of operations and work assignments 
· Maintains the necessary resources to ensure that the products manufactured in the factory comply to quality requirements. 
· Conduct cause analysis and investigates root cause analysis for high rate of defect. 
· Monitoring the defects in line, make sure that all countermeasures are implemented 
· Corrects manufacturing process defects through identifying primary root cause and suggesting Corrective preventive action... 
· Generates technical reports for process flow chart, material and mal-operational defect. 
· Drive continuous improvement (Kaizen) of quality in system and in process. 
· Perform other duties and tasks assigned by superiors. 
