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Looking for a position for a suitable post with your esteemed firm. I believe my skills and experience are a good match to the criteria for work. My present work mainly comprises very high volumes of data processing and customer service. I regularly exceed my required weekly Key Performance Indicators in both these roles.

I can make a positive contribution to this position, and am looking forward to the opportunity to work with your firm.


        EDUCATIONAL ACHIEVEMENTS

· +2–Higher Secondary Board of Kerala(science)
· S.S.L.C  –Secondary Board of Kerala 



  
  SKILLS
· Expertise in the Usage of MS Office tools namely Word, MS Excel, MS PowerPoint and MS Access.
· Have Expertise in using search engine tools and Internet.
· Have an Experience in English Typing.
· Able to work independently with minimum instructions. 
· Ability to maintain and establish good working relationship. 

   EMPLOYMENT HISTORY

One year working as an office service assistant at Etisalat Facility Management DubaiAssociates with Dubai Health Authoraity(DHA)
2 years worked as a Salesman with M/s Al Ameen Super Market at Kerala - India
Computer Skill 

· MS Office& Excel
· Photoshop

· Adobe PageMaker

Languages Known 

· English 
· Arabic 
· Hindi 

· Malayalam 


I undertaking that above details are correct as my knowledge.
I look forward to hearing from you. [image: image1.png]
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Personal Profile





Date of Birth   	30/01/1992


Place of Birth  	Kerala 


Gender            	Male


Nationality      	Indian


Marital Status	Single


Religion          	Islam 











