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Objectives
To contribute towards the growth and development of a dynamic organization where opportunities to grow both personally and professionally are ample and where I can utilize my skills effectively & efficiently. Also to show the best of my knowledge, policies and practices in any field that relates to my personal profile and personality. 

Areas Of Expertise

· Well organized
· Lesson planning 

· Detail oriented
· IT skills 

· Team work 

· Health & Safety     

· Working with individuals
· Coordination

Professional Experience
Year 2013 -  2014                   PrivateCorporation
Year 2009 - 2013
THE AMERICAN PULIC SCHOOL
Year 2005-2009
 BEACONHOUSE SCHOOL SYSTEM







Senior Teacher
Year 2003- 2004                      THE DAFFODILS SCHOOL 
Key Competencies And Skills

 Discussingcourse objectives, expectations &  policies with seniors. 

 Dependable, manageable and flexible . 

Focusing onbasics. 

 Able to communicate effectively both verbally and in writing. 

 Flexible and adaptable. 

 Considerate and patient. 

 Enjoy working with team.
 Regular and on time attendance. 

 Can form productive relationships with seniors and staff. 

 Able to stay calm in all situations. 

 Can assimilate within a department quickly and effectively. 
A committed and organized professional. 

Fully aware of diversity and cultural issues. 

Helpful in organizing events.
 Good in creative skills.

 Honest and diligent.

Academic Information

2002-
M.A. English
University of Punjab, Lahore

2000-
B.A.
University of Punjab, Lahore

1998-

Intermediate


Gujranwala Education Board

1996-

Matriculation 


Gujranwala Education Board

Specialization And Certification

2014-        Bootstart Vista ,Office 2007 and Computer Hardware
                              Aptech Computer Education

I.T. Skills

OSCan work on windows Xp, to window 2010
Tools MS Office, Word Excel, Power Point.
Internet\Web Strong skills of Internet,Email & Web
Typing Can do good typing.







Language

· English

· Urdu

· Punjabi
Personal Information

                                 Marital Status     :            Single
                                 Nationality          :            Pakistani

                                 Religion              :            Islam

Hobbies

· Reading Books
· Computing, Net Surfing
· Dress  Designing ,Interior Designing
· Travelling , Music
Salient Features
· Solid knowledge and experience in business management
· Feel comfortable in administration and management field.

· Result and target oriented approach.

· Confident and persuasive personality.

· Well-groomed and has a sound personality.

· Can work for long hours.
· Always ready to learn new things and updating information.
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