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Personal Data :
Date of Birth :  Oct 29th, 1985

Sex
        :  Male

Nationality    :  Indian

Marital Status:  Single


	Gulfjobseeker.com CV No: 1350900
Mobile +971505905010  cvdatabase[@]gulfjobseeker.com
To contact this candidate use this link

http://www.gulfjobseeker.com/feedback/contactjs.php
· Objective

To take up a lead profile in finance and accounts with a global leader where I can prove my enthusiasm at the fullest of knowledge, skills, qualification and professionally grow within the sphere of identified responsibilities.
· Strength
· Able to work and stay focused under pressure

· Get along well with colleagues

· A strong will power with desire to contribute and succeed
· Adaptability and quick learning capability
· Professional Summary
More than 4 years of working experience in Accounting and administration field.

Crossway Qatar W.L.L. Doha, Qatar.
Company Profile :  CROSS WAY QATAR, is a well-diversified Qatar based organization deals with building materials supply, contracting, heavy vehicles rental, oil field supply and electro mechanical contracting

Designation : Accountant and Payroll administrator from    October 2012 to December 2014.
Job Profile  :
· Perform the day to day processing of accounts payable transactions to ensure that.
· Payable services are maintained in an effective, up to date and accurate manner.
· Receive and verify invoices and requisitions for goods and services.
· Verify that transactions comply with financial policies and procedures.
· Scan all invoices and prepare batches of invoices for data entry.
· Manage to send the transfer letters to the bank.
· Manage the delivery of cheques to suppliers.
· Reconcile the Accounts Payable Control account in the General Ledger to the sub-ledger each month.
· Reconcile other general ledger accounts as instructed.
· Provide administrative support in order to ensure effective and efficient Finance office operations.
· Maintain payable files.
· Maintain a filing system for all financial documents.
· Ensure the confidentiality and security of all financial and employee files.
· Perform other related duties as required.


Firm            : Manappuram General Finance Ltd., Kerala, India.
Designation: Accountant / Junior Officer from October 2010 to September 2012
Responsibilities:
· Facilitated communication with the internal and external auditors. 

· Examined journal vouchers, general ledger reconciliations, and numerous analyses including inter-company accounts, aging.

· Generated monthly close of financial statements; prepared management reports concerning purchases, sales and inventory. 

· Prepared submission of tax returns and various statutory reports and surveys.

· Assumed responsibility for resolving, outstanding balance sheet, including payroll-related accounts and purchase reports on long outstanding orders.

· Co-ordinate audit team activities to meet objectives within time constraints.   
· Education

	Education
	Year 
	University

	 MBA(Finance)
	2009
	Bharathiar University, India       

	 B.Com
	2006
	Calicut University

	 Plus Two 


	2003
	Kerala Board



	 SSLC
	2001
	Kerala Board


· Project Experience During MBA
Organization

: INSTRUMENTATION LTD, Palakkad as a part of MBA Degree.
Title             

: A Study on Financial Performance
· Computer Skills
MS Office Package.
· Communication Skills

English

:
Read, Write & Speak 

Hindi

:
Read, Write & Speak

Malayalam

:
Read, Write & Speak

Tamil 

:
Read& Speak
· Declaration
I here by declare that the above brought up details and information is truth and best of my knowledge.

