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CAREER OBJECTIVE
A responsible and challenging career in a professionally managed organization in the field of procurement, supply chain management & logistics
CAREER SUMMARY

Over 7 yrs of experience in field of Operations - Procurement, Logistics & Project Support for FMCG, Manufacturing and Pharmaceuticals firms.
Self-motivated and adaptable to changing environment, with an inclination to excel in the chosen    avocation & Strong inter-personal skills and work well in teams and stretch beyond the call of duty
EDUCATION & TRAINING

· Completed Bachelor's Degree in Science (Physics & Electronic Instrumentation) from Mumbai University in the year 2006 with 73.13%.
· Completed Master’s Level PGDBA in Operation from Welingkar Institute of Management Development & Research, Mumbai in 2012 with 1st Class.
SKILLS SETS

SAP Skills
:  
MATERIAL MANAGEMENT /SALES & DISTRIBUTIONS Module
SAP Version

:  
SAP 6.0C
Training
:
Completed SAP MM training from Global Enterprise InfoTech Solutions, Andheri. 
I T Knowledge  

:  
WINDOWS XP, 2000, 98, J.D. Edwards, MS Office.
EXPERIENCE SUMMARY

  Name of Company

:  Parle Agro Pvt. Ltd., Andheri
 (Beverage & FMCG Firm)


  Designation


:  Executive PDW (Operation – Procurement, Logistic & Project Support)
  Period of Employment

:  From 1st April 2010 to till now.



  Job Responsibilities
: Monitoring, streamlining SCM & procurement activity of PAN India Franchisee Operations.
· Looking after the material procurement, production, logistics and disbursement activities of the organization and ensure smooth coordination between all activities.

· Involve in buying of RM/PM (Mango Pulp, AJC, NABBs, Minerals, Preform, closure, label, cartons, crate RGB and etc.), Consumables/Spare parts and make the follow up with suppliers for getting materials on time
· Vendor Development & Contract Management: - Support to vender approval process & to take approvals from management regarding new suppliers, new prices etc.
· Identify the right source & get the Quotations. (Production & Non Production Materials)
· To arrange the documents required by QA and Regulatory department for packing materials.

· To keep proper records of artworks and keep records of specifications & important documentation from vendors, To ensure timely payments to vendors.
· Track of suppliers Quality issues & performances on supplies & other issues.
· Coordinate with quality department & production department for vendor's quality issue.
· Processing the franchisees & Customer’s orders in SAP.

· Timely execution & shipment of the requirements of the customers/Franchisee (Materials like Preforms, NABBs, AJC & Mango Pulps), Inter-depot/stock transfers and keep a proper track of all the goods in transit etc. MIS related to dispatch & production. 
· Coordination with Plant, CFA, transporters & distributors. Ensure timely indents given to the transporters for arrangement of the Vehicles. Support to vender approval process and Vendor & Contract Management
· Production planning as per forecasting to meet Sales Demand and Weekly and daily production scheduling & monitoring. Daily production and raw material review with production units.

· To make PO to Vendors (Co-Packer/ Franchisee) for Job works like Semi-Finished/Finish Goods against requirements in SAP. 
· Assist in preparation of costing sheets for respective franchisee to purchase Finished Goods,
· Keeping track of RM/PM and payments for the concerned franchisee. 
· Coordination with franchisee/Vendor on day to day activities like orders, payment, Waybills, Form C etc.  
· Provide support to PDW (Packaged Drinking Water) & RGB (Returnable Glass Bottle) team for machine & other trails at franchisee Location. 
· Maintain optimum level of inventory, Purchasing Info Records, source lists etc.
· Developed various purchasing agreements with Supplier / Vendors / Franchisee
  Name of Company

:  Klenzaids C. C. Pvt. Ltd., Andheri (Pharmaceutical Machinery & Clean Air Devises)
  Designation


:  Jr. Sales Coordinator (Sales & Marketing- Project Execution & Procurement)
  Period of Employment

:  From 15th September 2008 to 25th March 2010.
  Job Responsibilities

: 
· Project Execution, Commissioning, Installation, Testing &  Documentations of equipments
· Dealing with various Suppliers for Project requirements/materials. 

· Looked out the customers enquires, Quotation preparations, maintaining MIS system.

· Finalizing & processing the orders.

· Site/plant visiting to understand the purposes & applications. 
· Attending techno-commercial meeting with various clients.

· Communicating with clients on day to day activities viz. orders position, payment etc.  

· Tenders preparation & Attending techno-commercial meeting.

· Communicating with plants to ensure timely execution of orders.

· Resolving Customer queries and concerns via online support and also looking Dispatches.
  Name of Company

:  Mukund Ltd., Thane (Steel Manufacturing Firm) 
  Designation


:  Operative Trainee (Supervisor)
  Period of Employment

:  From 25th December 2006 to 12th September 2008.
  Job Responsibilities

: 

· Achieved the production as per Shift plan for production & Performed the physical testing during online production and handling (Loading & unloading) of materials 
· Store Audit and IGP/OGP preparation of incoming materials like Blooms, Bars, Wire Rolled, Bright Bars, processing materials- Annealing, Peeling, Hardening, Pickling and etc.

· Invoicing & Auditing on JD Edwards’s system.
PERSONAL INFORMATION

Date of Birth

: 
03rd May 1984



Sex


: 
Male




Language Known
: 
English, Hindi & Marathi


Marital Status

: 
Married



Nationality

:
Indian
Declaration:

I, hereby declare, that all statements in this application are true and correct. 

I would be most obliged, if I am considered for the post and assure you to give the utmost satisfaction in discharging duties entrusted to me. In anticipation and hoping to receive a favorable reply at the earliest.
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