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CURRICULUM VITAE
SYNOPSIS:


Having an experience of 14 years in all facets of Financial Management, Accounting, Marketing and Logistics. 
OBJECTIVE:

To work with a progressive and dynamic organization in a responsible position where I will be able to learn and utilize my skill and be part of the progress.
QUALIFICATIONS:
· Bachelor in Commerce from University of Calicut, India.
· Postgraduate Diploma in Computer Application.(PGDCA)
· Diploma in Computer applications.(DCA & Tally)
Software Knowledge:-
· Knowledge and good working experiences in various computer software’s like Ms-Dos, Windows, Excel, Word, Word Star, Tally, Foxpro, Quick Books (Accounting Package) and trained to quick leaner for Accounting Soft wares.
· Work experience with Ms Dynamic Navision (ERP) package.

· Knowledge of International Accounting Standards & International Financial Reporting Standards (IFRS).

STRENGTHS:
· Honest, Sincere, Dedicated and Hardworking

· Excellent account management skills.

· Strong presentation and negotiation skills.

· Contacting and communicating with high end decision makers.

· Ability to follow up with clients in a timely professional manner.

· Good knowledge of Customer Marketing Databases and how to use them.

· A successful track record in new business development within the SME sector.

· Ability to work long hours, often under pressure.

· Excellent team player

· Excellent Communication skills

· Proactive and inspirational

· Quick learner 
EXPERIENCE:
 ABOVE 14 YEARS OF ACCOUNTING, FINANCE AND MARKETING EXPERIENCE:

	
	

	Jan 2013
to

Dec 2014

	Ever Green Wholesalers
Firm deals with Imports Goods, Republic of Botswana.
	Finance and Marketing       Head
 (Ware House)

	 Oct 2010

to
Jan 2013

	Hydraulics (Pty) Ltd.

Deals in Fleet Management
Republic of Botswana


	Senior Finance & Admin  Officer

	Aug 2005
to

Sep 2010
	Choppies Group Of companies. 
Republic of Botswana


	Accountant cum Administrator
(FMCG chain with 70 sales outlets )

	       Dec 2002

           to 
      July2005
	Videon Industries
Kerala

India
	Assistant Finance Executive

(Electronic goods manufacturing-MNC)

	 Jan 2001             to    

Aug 2002
	Chartered Accountant’s    Firm


	Accounts/ Audit Assistant


WORK EXPERIENCE:

Feb 2013 to Dec 2014
Finance and Marketing Head at  Ever Green Wholesalers Pty Ltd. Botswana, Southern Africa.
Job profile:

Providing leadership and management to the business and fully responsible for the day-to-day running of various departments. Focused on developing programmes that deliver efficiencies and playing a leading role in the mobilisation, development and implementation of robust operational processes.

Duties:-

· Directing various business departments to ensure the smooth running of the company

· Resolving contractual and commercial issues and disputes

· Training and leading a large team, providing discipline and performance feedback. 

· Responsible for the performance, profit and loss, compliance, people management and communication of the business.

· In charge of the day-to-day running of the business.

· Encouraging and maintain a positive working environment.

· Budgetary control.

· Team building.

· Experience of project management.

· Business development.

· Recruitment and training of staff.

· Finance & profitability.
· Overall in charge of company fleet Management. 
· Developing the company’s commercial processes including account management 

and marketing.
From OCT2010 to Jan 2013
Senior Finance & Admin Officer at Hydraulics Pty Ltd, Botswana, Southern Africa.
· One of the reputed organization deals with specialized motor vehicle work and Fleet Management.
Job profile:

· Supervision of Accounts Department and taking the whole responsibility of the Department.
· Preparing cash flow, projected cash flow and providing suggestions to the management.

· Finalizing Trading & Profit and Loss A/C, Balance Sheet, All other Management Reports.
· Preparing all documents needed for Audit purpose and handing over to Auditors.

· Internal Auditing, stock take for different department.
·   Cost analysis of different department and Implementing cost reduction capsules over different department and introducing cost and time saving systems to ensure smooth running of the organization.
· Preparing long term budget, short term budget and monthly budget and submitting to the Management.

· Dealing with Banking activities like all correspondence with bank, renewal of contract, Proceeding the application for Finance and fulfilling the requirements,  analysis of bank charges, Interest charges etc.
· Preparing Payroll for entire staff, WHT, TDS, Directors WHT and Yearly ITW8 Filling.

· Managing and supervising entire staff and introducing new systems to reduce the staff maintenance cost and conducting meeting between Staff and Management.
· Carrying out all the activities and correspondence with Botswana unified Revenue service like Submission of Vat Report, Preparing for Vat Audit, Regular reconciliation for Burs Statement.

· Dealing with P.R.O like City council, Trade License, renewal of trade license, registration of new company requirements, Insurance claim & Renewal etc.
· Full control over prompt monitoring of Debtor’s Collection and arrange meeting & periodical visit to the debtors to improve sales promotion activities.
· Maintaining good relationship with suppliers and negotiating for discount, quantitative discount and rebates etc.

· Preparing Directors Balance sheet and filing Annual Return for directors.
· Cost analysis of entire sales and purchase units.
From Aug 2005 – SEP 2010
 Accountant cum Administratorwith  Choppies Group Companies, Botswana.
· The biggest FMCG chain in the country with more than75 sales outlets all over spread, employing more than 4000 staff.
Job profile:
The position entails:

· Handling accounts for 6 FMCG outlets, 1Service Department, Transport Department and1Hardware outlet.
· Prompt monitoring of banking of cash by all branches and reconciliation of daily sales.

· Regular bank statement reconciliation.

· Reconciliation more than six Speed Point statement daily

· Managing account receivables, ensuring prompt debt collection and Monthly Reconciliation.

· Responsible for monitoring profitability.

· Involved in the daily overseeing and management of the companies financial systems and budgets.

· Organizing and maintaining accurate company accounting records.

· Analyzing financial data and preparing financial statements and accounting information and reports for senior managers and directors and proposing recommendations.

· Investigating and dealing with financial irregularities.

· When necessary liaising with banks and other financial institutions.

· Supervising junior members of staff and trainee accountants.

· Instrumental in helping to turn around a loss making department.

· Involved in re-negotiating major agreements.

· Communicating with external outsourcing partners to implement improvements to accounting practices.

· Holding monthly meetings to review overhead reports with departmental heads.

· Doing entire group companies online banking.

· Daily monitoring of forx rate with bank and booking the right forx rate. 
· Arriving actual forx cost and implementing to purchase cost.
· Managing account payables.

· Preparation of monthly trading profit &loss account and balance sheet as a part of MIS and asses profitability of branches. 

· Management and Control of Inventories (perpetual stock taking, buying selling analysis, tender buying)

· Managing companies foreign exchange transactions and cost effective money transfer

· Maintaining fixed asset register and regular updating

· Intercompany accounts and Fund transfer monitoring and monthly reconciliation

· Maintenance of books and accounts and Finalization up to Balance sheet.

· Preparation and payment of salaries and WHT Payment.

· Preparation of Various reports for VAT and submission of VAT Returns.

· Training, supervision and leading Botswana Citizen assistants for fulfillment of all these duties as a part of Citizen Empowerment Programme of the Govt.

Dec 2002 to July 2005:

Accountant cum Supervisor. With Videon Industries Pty Ltd.
· An electronic goods Manufacturing Multinational company,  Kerala, India.

Job profile:

· Dealing with Account payables.

· Processing supplier’s statements for payment.

· Regular reconciliation of Creditors.

· Preparation of cheques to suppliers and consultants.

· Salary preparation and payment.

· Deduction and Payment of Tax Deducted at Source.

· Other internal settlements with staffs.

· Handling all filing system.
Jan 2001 to Aug 2002:

Asst Accounts/Audit assistant.
· One of the leading chartered accountant firms Thrissur, Kerala, India.

Job profile:

· Preparing all books of accounts.

· Preparing final accounts (trial balance, trading and profit and loss account , balance sheet and other reports).

· Audited a diverse portfolio, including private and public companies partnership firms and sole proprietary concerns in trading, investment, manufacturing and banking.

· Processing of large loans and various reconciliation statements.

· Preparation of requirements and returns under various statues like Companies Act, Sales Tax Act, Income Tax Act.
· PERSONEL INFORMATION :

         Date of Birth
:
July 16, 1981.


Sex
:
Male


Nationality
:
Indian


Phone
:
+971 (0)551485359

Driving License
:
India and Botswana.


Marital Status
:
Married.
· DECLARATION  :

I hereby declare that the above information provided is the best of my knowledge and  belief. 

� EMBED Unknown ���
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