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	Profile

Objective

Seeking an opportunity to utilize my skills and abilities that offers security and Professional growth while being resourceful, innovative and flexible.


	Education

2009 to 2011
Masters In International Relation - 

2004 to 2008
Bachelor of Arts (Anthropology-Public Relations-Journalism) -

2001 to 2003

Intermediate  and Matriculation -



	Executive Summary 
Worked for Center for Education & Consciousness (ITACEC) for Six Years.
) 
· Worked for Idara-e-Taleem-o-Aagahi (Center for Education and Consciousness) for six years, as Cluster Coordinator (Social Mobilizer) than promoted to assist Project Coordinator and finally I am promoted to Dist Manager. And worked there for the following projects:
1. Rag Pickers


  Supported by International Labour Organization (ILO)
2. Child Domestic Labour 
                Supported by Ministry of Social Welfare and Special Education Govt Of Pakistan
3. Healthy Pakistan Mission               Supported by Unilever Pakistan

4. Teachers Training Program           Supported by Punjab Education Foundation

6. IDPs                                               Supported by Action Aid 

7. Flood Disaster                             
  Sawat/Peshawar and  Charsada
5. ASER Pakistan

Then worked for Orient International College as English Lecturer for Two years, where I promoted to Controller of Examination and then Vice Principal along with the Lectureship
· Worked For Justaju Foundation As Project Manager in SDCY Project in Collaboration With World Vision Pakistan From July 2014 To Feb 2015.


	Computer Skills
Proficient or familiar with a vast array of Computer based knowledge, concepts and technologies, including:
.MS Office
Inpage
Web browsing and Email
Window Installation
Coral draw & Adobe (Medium)
Installation, Data Assembling

Common Errors identification & Solution
Achievements & Work 
Documentary for TV Channel 
· Made two of the documentaries for News One Channel Program “Such ka Safar” by Iqbal Hussain on child Labour Issue.
As Spokesman
Awards
· Appeared As Spokesman On behalf of Idara-e-Taleem-O-Aagahi In Voice Of America Program Round Table On Radio (Dated 08/08/2011)
Received Best Performance Award from ITACEC

Received Award of Excellent from Orient International College



	Languages 
Urdu,Hindko(native),Pashto,Gojree,Punjabi,
English (fluent,)



Employment History
Project Manager
Justaju Foundation Punjab Pakistan
· Provide direction and support to project team to adhere all quality standards during the project implementation and 

       Manage the field team as to adherence of Project activities.

· Prepare advocacy and awareness strategy according to the child protection and child rights

· Facilitate and conduct the process of orientation and time to time capacity building of the project Team

· Ensure the smooth and optimum function of the Project, using personal initiative to push the project into the future and optimize activities

· Supervise and approve all monthly staff evaluations

· Write all progress reports (summary and narrative) of the projects: Monthly, Quarterly and when needed

Vice Principal Cum Lecturer

Orient International College (Sciences, Informatics, Commerce) Rawalpindi Pakistan
· Intra-College Policy Making and Implementation.
· Intra and Inter-College correspondence.
· Coordination and communication with multiple institutions and parents.


· To control Examination and academic activities.


· To teach English/Pak. Studies/ Functional English and Business Communication and Report writing (BCRW) to Intermediate and Graduation classes
Worked with Idara-e-Taleem-o-Aagahi (ITACEC) Pakistan
 
(From June 2006-To- June 2011)    
Dist Manager
· Assists Federal and Provincial Offices to plan and organize training programmes. Identify training needs and objectives for the purpose of capacity building, programme sustainability as well as promotion and advocacy.

· In consultation with the supervisor to prepare, implement, monitor and evaluate the assigned Education project at federal level or Dist Level. Analyzes and evaluates data to ensure achievement of objectives and recommend corrective action when necessary to meet project objectives. Assists in the development and introduction of new approaches, methods and practices in project management and evaluation. Ensures the accurate and timely input of project information in the issuance of status report for monitoring and evaluation purposes.
· Participates in inter-sectorial collaboration with other programme colleagues. Interact with Programme Communication Section in the development of appropriate communication and information strategies and material
· To ensure good coordination with all stakeholders especially with Education, Health, DCO office and local administration for smooth implementation of project activities.

· To supervise support staff and officer Assistants in the Programme office.
Assist Project Coordinator

· Frequent field visits to field to provide guidance, technical advice and support to field office education officers, government officials and other partners in the planning, implementation, monitoring and evaluation of programme/project to meet project objectives.
· To Provides technical guidance and support to early learning, equity, child friendly learning and improving learning outcomes, strengthening data and evidence

· M&E and regular reviews of projects

· Staff coaching, development and team building.

· Strengthen systems and mechanisms to run program
· To Prepares project status/progress reports required for management board, programme analysis.
Social Mobilizer

• Conduct consultative community meetings on project interventions.
• To identify existing CBOs and initiate community dialogue for project orientation and need assessment Ensure equal participation of all community members in the meeting.
• Conduct PRA exercise for the need identification and prioritization in the project targeted area.
• Mobilize the community about the project inputs and its importance in their development to create ownership.
• Provide full cooperation and support to DICs team handling project related complaints if any.
Worked For Internal Displaced People (IDPs):

· Worked for the IDPs in SHAH MANSOOR CAMP (SAWABI) NWFP with ITA as Mobilizer and Administrator.
· Worked for the IDPs in Hazara Colony (Rawalpindi), with the collaboration of ACTION AID as Mobilizer and Administrator.
Research Work: 

· “The impact of educational deficiency of Pakistani socio-political and economic problem” 


for PRESTON UNIVESITY Islamabad.

· ONE year research on worst form of child labor (Rag Pickers) With Idara-e-Taleem-o-Aagahi (ITA) Public Trust “Centre for Education and Consciousness” in Rawalpindi/Islamabad/Peshawar.

· 6 month research experience with senior Program Officer International Labour Organization (ILO) on child labor (auto mechanics) in Rawalpindi
Trainings/ Certificate Assigned 
· Proposal Writing 





(By World Vision Pakistan)
· certificate course of Pre-service teacher training

 (19thJuly to25th July)

· Certificate course of corporal punishment


 (by SPARC)

· In-Service Training for Child Domestic Labour from 

 (24th Sep 09 to 29th Sep 09).
· Online Safety one day work shop



 (by Microsoft) 
