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CAREER OBJECTIVE

To obtain a challenging, satisfying and bright career preferably in Accounts or Administration with a dynamic & esteemed organization, which can exhaustively test my expertise giving me ample opportunity to contribute and develop my skills and reward me accordingly. 

PERSONAL STRENGHT &  SKILLS

· High Dedication and enthusiasm to learn new things

· Effective communication Skill

· Problem Solving capacity & Compromising attitude

· Develop Strong interpersonal relationship.

· Commitment to work

· Adapting to changes and learn from past experience

· Ability to work under pressure

· Well organized, dedicated, result oriented and having pleasing personality
CAREER HISTORY

Asst.Accountant


April 2014 – February 2015 






 (Finance company ),Pathanamthitta ,Kerala ,India.

Job Profile 

· Preparing and verification of vouchers, Journal ledgers

· Preparing cash and Bank accounts

· Entering and keeping of day to day accounts

· Preparing invoices, statements to the customers

· Handling petty cash, Preparing payroll

· Fund monitoring and coordinating with bank officials in deposits, payments and bank reconciliation

· Follow up for receivables and settlement of payables of the company

· Maintaining receivables and payables accounts 

· Controlling Journal vouchers, in and out cash flow.

· Preparing trial balance, Profit and Loss account and Balance Sheet

EDUCATIONAL QUALIFICATIONS: 

ACADEMIC:

· Bachelor Degree in Economics 

     2014
 

    Mahatma Gandhi University, Kerala, India

PROFESSIONAL:

· Computer Knowledge 
Includes: MS-Word, MS-Excel, MS-Power point, Internet and Email
· Accounting Packages:
Tally.ERP9 

PERSONAL DETAILS: 

Age & Date of Birth 

: 
22 Yrs, 22 February 1993

Gender


:
Male

Languages Known

:
English , Hindi,Malayalam

Nationality 


: 
Indian

Marital Status 

: 
Single

Religion


:
Christian

Visa Status


: 
Visit Visa

REFERENCES: 

· Available on Request

