Gulfjobseeker.com CV No: 1352004
Mobile +971504753686  cvdatabase(@)gulfjobseeker.com 

To contact this candidate use this link

         http://www.gulfjobseeker.com/feedback/contactjs.php

	
	

	
	



Career Objective
To identify and excel a career opportunity which would provide me scope to enhance my management skills & further upgrade my knowledge which would have a progressive growth of organization considering every growth aspect.

Profile
M.B.A. in Human Resources with 3 years and 6 months working experience in current organization. 
Worked 6 months in Courtyard by Marriott, Ahmedabad as Human Resources Trainee. 

Academic Credentials
M.B.A. Human Resources from Navkar Institute of Management, Ahmedabad with 61% in 2011. 
B.A. from Veer Narmad South Gujarat University, Surat, Gujarat in 2009. 
HSC from G.H.S.E.B., Gandhinagar board. 
SSC from G.H.S.E.B., Gandhinagar board. 

Academic Projects
Training & Development as part of internal activity 
6 months training in Courtyard by Marriott, Ahmedabad as Human Resources Trainee. 

Industrial Training & additional Qualification
Have undergone Summer Internship Training in Human Resource Development at Valsad District Cooperative Milk Producers Union Ltd., Alipur from 14/06/2010 to 14/08/2010. 
Have completed Diploma training in Frankfinn Institute of Air Hostess Training whereby I have taken training of Aviation, Hospitality and Tourism. 

IT Skills
Comprehensive exposure to MS Office, Internet skills. 
Basic administration of computer and basic software related to HR activities. 

Work Experience
	October’2010 till March’2011
	Courtyard by Marriott, Ahmedabad

	September’2011 till date
	Pregna International Ltd., Daman

	
	

	Detailed Work Experience Description
	

	[I] Courtyard by Marriott, Ahmedabad
	


Company Profile:
Hotel management.
Designation: Human Resource Trainee
Reporting To: HR Manager
Responsibilities:
· Maintaining attendance report. 
· Conducting Induction and Orientation. 
· Coordinating with employees for conducting medical. 
· Maintaining medical records & all documents of personnel. 
· Management of contract labour and grievance handling. 
· Arranging monthly get together of employees at courtyard. 
· Pantry management. 
· Co-ordinating with placement consultancy and arrange candidate’s interview as per job specification. 
[AI] Pregna International Ltd. 
Company Profile:
Pregna International Ltd. is pioneers in Intrauterine Contraceptive Device manufacturing with varied products of Copper based IUDs and Hormonal Intrauterine Device (Established new unit as Hormonal Division).
Designation: Plant Incharge & Assistant Manager – HR
Reporting To: Director
Responsibilities:
Activities as a Plant Incharge & related activities
· Plant Incharge of Hormonal Division of Pregna, where Hormonal Intrauterine Contraceptive device is manufactured. 
· Managing production & its related activities of this Unit. 
· Managed civil, fabrication & other activities of formation of the new unit of Pregna. Activities like dealing with civil contractors, vendors of civil purchases & related vendors. 
· Completed successfully formation of new unit with quality which complies GMP (Good Manufacturing Practice) and also in a cost effective way which would profit the organization. 
· Managing PPC (Production, Planning & Control), initiating from Material procurement till finished product dispatch. 
· Carrying out Liaisons activities (Labour, Factory, Pollution, EM-SSI Licenses & renewal) of both the units. 
· Statutory & Regulatory Compliances. 
· Cost Planning. 
· Capital items purchase (Machine & instruments Purchase) of both the units. 
· Project handling (Civil, fabrication etc.) of both the units. 
HR activities
· Recruitment, Selection & Placement. 
· Induction and Orientation. 
· Planning & organizing Trainings to be conducted in each department based on training required. 
· Organizing trainings through external trainers. 
· Training subordinates for performing all activities of HR & admin like maintaining health records of personnel, Attendance management, Arranging travel tickets, local conveyance and hotel booking, Laundry and Housekeeping management,. 
· Getting Man force planning done and its implementation. 
· Employee Engagement Activities. 
· Bills and vouchers final evaluation & approval. 
· Talent Management 
· Grievance handling. 
· Performance Measurement System. 
· Cost analysis and monthly budget management. 
. 

Extracurricular Activities
· Was part of college Cricket team in Ahmedabad. Played various Inter-college competitions. 
· Won 1st at university level Cricket competition. 
· Playing Chess as part of brainstorming activity. 
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	Gender
	
	Male
	

	
	
	
	
	

	
	Nationality
	
	Indian
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	Hobbies
	
	Reading, Exploring & Traveling new places, Playing Chess
	

	
	
	
	& Cricket.
	

	
	
	
	
	

	
	
	
	
	

	
	Languages Known
	
	English, Hindi, Gujarati.
	

	
	
	
	
	



Declaration
I hereby declare that the above furnished particulars are true and correct to the best of my knowledge.

