	awad
Financial Accountant
	Email: awad.225367@2freemail.com  

Address: Dubai - United Arab Emirates


Objective

A position in Accounting
Professional Summary
Motivated and detail-oriented junior accountant with 2 years general accounting experience offers the following skills and experience:

· solid working knowledge of MS Office with a strong level of proficiency in Excel
· able to accurately gather, interpret and analyze financial data

· administration of accounts receivable and accounts payable

· preparation of accurate financial accounts and reports 
· proven ability to quickly learn and use new technologies and tools

Work Experience

Alashraff Group for Restaurants –Doha, Qatar – Accountant -Nov 2016 - Jul 2017
· Assist with the preparation and verification of accounting records, financial statements and reports to ensure accuracy
· Maintain of all type accounting vouchers entry
· Maintain day to day books of Accounts in Tally ERP system accounting Software

· Maintain Petty Cash Book & Internal Audit : Store and Accounts Book.

· Preparation of bank reconciliation statements
· Reconciliation of accounts for major and minor customers (Creditors or Debtors)
· support the month end close process
· Answering Phone calls and handling enquiries

Andalusia Group for Medical services –Alexandria, Egypt – Assistant Accountant- June 2015 - Dec 2015
· Post and process journal entries to ensure all business transactions are recorded
· Maintain day to day Accounts & reporting to the senior management.

· Update accounts payable to ensure payment to suppliers was accurately settled
· reconcile invoices to purchase orders and bill customers

· resolve AP and AR problems with vendors and customers

· Answering Phone calls and handling enquiries
TIBA Copiers Trading company –Mansoura, Egypt – Trainee - Jan 2014 - April 2014
· Post and process journal entries to ensure all business transactions are recorded
· Assist with the preparation of the financial statements
· Post a journal entries on 'ASWAK 9' program
Education

	Bachelor of commerce    - Date: May 2014       -  Grade : Good

	Mansoura University - Egypt 

	Major field of study: Accounting / Finance (course are taught in English)


Skills

Technical Skills
· Knowledge of Tally ERP system accounting Software
· Knowledge of Ms-Office, MS Excel, Word, Internet
Language Skills
· Arabic Mother tongue

· Very good command of spoken and written English
Personal Skills
· Active, Self-controlled, reliable and confident
· Ability to learn new tasks quickly

· Can work individually and as an effective team member

· Good at meeting deadlines
Additional Information
· Date of birth: 5, Nov,1991
· Nationality: Egyptian
· Marital status: Single

· Military status: Completed
References

Available on request
I have a pleasure to be one of your team with all respects

Thanks for your interest
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