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OBJECTIVES

· A career with a progressive organization that will use my education, skills, abilities and experience in an executive capacity, where I can effectively contribute to operations in any capacity that best matches my skills and experience.
QUALIFICATIONS
· Fluent in English. Can speak Arabic
· Six years in sales experience.
· Strongly motivated and follow direction accurately.
· Responsible, Reliable, Flexible and Friendly.
· Quick learner who can easily adapt to new responsibilities.
· Extremely hardworking and dedicated.
· Computer skills with proficiency in Excel.
WORKING EXPERIENCED
GITA COSMETICS TRADING L.L.C.

Al Ain, United Arab Emirates

2008 – up to February 18, 2015
Company Driver and Sales Representative

· Driving and merchandising products and assisting customers on queries for products on sale.
· Assisting customers in locating merchandise and answering a variety of questions concerning general merchandise; demonstrates use of merchandise upon request.
· Conducts beauty demonstration and provides products samples to induce sales. Ensures samples are always available or readily available for distribution.
· Liaises with team mates for other duties required.
MR. & MRS. ABDUL HADI AL-HAMELI
Abu Dhabi, United Arab Emirates

2005 – 2007

Personal  Driver
· Drove  visitors, owners and residents to various destination upon request.
· Ability to drive safely and carefully, within the speed limit.
· Ability to conduct daily pre-trip and post-trip vehicles inspection.
· Possess good character and discipline. Punctual and time conscious.
· Presentable, physically and healthy.
VITA-LAB DIAGNOSTIC CENTER

Bajada, Davao City, Philippines

2001 – 2005

Receptionist and Cashier
· General clerical duties which included answering the phone, scheduling appointments, greeting clients.
· Providing database encoding and dispatching reagent. Maintaining and keeping a daily record of the company’s database and making sure that the changes are keyed in from time to time.
· Calculate total payments received during a time period, and reconcile this with total sales and expenses.
· Compile and maintain non-monetary reports and records.
PERSONAL INFORMATION

 DATE OF BIRTH                  :       JUNE 1, 1973

PLACE OF BIRTH                 :       LUPON, DAVAO ORIENTAL

 NATIONALITY                    :        FILIPINO
STATUS                                 :        SINGLE
 RELIGION                            :        ROMAN CATHOLIC

VISA STATUS                      :        EMPLOYMENT

(Expired: April 04, 2015)

 DRIVING LICENSE            :        UAE DRIVING LICENSE
