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APPLYING FOR STORE KEEPER
	
	
	SMITH

	
	
	

	
	
	DUBAI-UAE

	PERSONAL DETAILS
	

	Nationality
	:
	Indian

	Gender
	:
	Male

	Date of Birth
	:
	13-08-1985

	Place of Birth
	:
	Kerala

	Marital Status
	:
	Married

	Visa Status
	:
	Visit Visa


OBJECTIVE
As a highly motivated and creative individual, my career aspiration is to contribute the best of my services in the field of Storekeeper Utilize the knowledge, communication skills and efforts to work effectively in an organization. Be a responsible team player, making significant contributions to the success of the organization goals and strategic directions.
PERSONAL SUMMARY
A results driven, committed and articulate Storekeeper with excellent communication skills and a high level of customer commitment. Multi-skilled with the ability to plan & manage territory whilst and maintaining & developing existing and new customers through ethical Store keeper methods and consistent high customer service. Possessing a good team spirit, deadline orientated and having the ability to succeed in a demanding sales environment. Now looking forward to a making a significant contribution in a ambitious and exciting company that offers a genuine opportunity for progression.
EDUCATIONAL ATTAINMENT
· High School Completed 
· Higher Secondary Completed 
· Diploma in Accounting. 
· Basic Computer Knowledge( Tally 6.3 , Peachtree & MS Office etc..) 
WORK EXPERIENCE
· Worked as a Storekeeper ,Accounting & Supervision at Al-Jaber and Partners W.L.L. Doha Qatar for 10 years (2007 to 2017) 
· Worked as a Material Manager at Agro Industries Corporation LTD India for 1 year. 
· Worked as an Accountant at A.K. Brothers Wholesale Dealers India for 6 months. 


RESPONSIBILITIES
· Supervise warehouse operations and oversee employees 
· Contact vendors and responsible for returning damaged goods to vendors 
· Responsible for receiving all shipments of products and store them in organized manner 
· Provide employee training and feedback, making schedules and oversee maintenance and up keeping of the store 
· Track inventory of products on shelves and storage unit 
· Maintain records of products being shipped and received 
· Track lost or mis-delivered packages 
· Started as Accounts Payable Clerk 
· Trained on all office positions (AP, AR, Billing, Purchasing, Supplemental Waste) 
· - All aspects of billing - created invoices and worked aging report for all Supplemental Waste customers. Created Journal entries for the Huntsville facility and was the backup for the entire Southern Region. 
· Assisted Regional Controller, as directed. 
· Create Purchase Orders as needed 
· Maintain inventory 
SKILLS
· Good communication skills and a excellent telephone manner. 
· Able to sell to large and small clients. 
· Proven experience in launching new products. 
· Have a professional style of communication & ability to build rapport with prospective customers. 
STRENGTHS
· Excellent attention to detail 
· Ability to work independently and work in a team 
· Able to respond quickly in emergency situation 
LANGUAGE
 Hindi, English  & Arabic
REFERENCE
I hereby attested the accuracy of information declared above are true and correct the best my knowledge and belief.
SMITH

